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l. O01Me moJI0KEHU
IIpeamer peryupoBaHusi AAMUHHCTPATHBHOIO perjiaMeHTa

1.1. AJMUHUCTPAaTUBHBIM PErJIAMEHT MPEAOCTaBICHUS] MYHULMIAIBHONW YCIIYIH
«Opranuzanusi OTAbIXa M O3JI0pPOBJICHUS JETe B KAHHUKYJIAPHOE BpeMs» (naizee —
MyHULIMIIAJbHAS yciayra) pa3pa0oTaH B LEJSX TMOBBIIIEHUS KayecTBa M JOCTYIHOCTH
MpEeIOCTaBICHUS MYHULUNIAJIBLHON yCIIyru, OIIpEEIIAET CTaHgaprT, CpOKH u
MOCNIEA0BATEIbHOCTh  JEHCTBUN  (aAMMHUCTPATUBHBIX MPOIEAYp) TpPU  OCYIIECTBICHUU
MOJIHOMOYHH 110 ee npeaocTaBieHuro B ['opoackom okpyre Illarypa MockoBCcKoi o0sacTu.

Hacrosmuii AAMUHUCTPATUBHBIA PErjaMeHT PEeryjaupyeT OTHOILIEHHUS, BO3HUKAIOIIKE
Mexnay aamuuuctpanuend [opoackoro okpyra Illatypa MockoBckoir obnactu (nanee —
aIMUHHCTpPAIIMS) U 3asIBUTEIISIMU B CBA3H C MMOJTYYCHHEM MYHHUIIMIIATBLHOM YCIIYTH.

Kpyr 3asaBurenei

1.2. 3asBUTESIMUA Ha MPEIOCTABICHUE MYHHIUIIAIBHOW YCIYTH SBISIFOTCS POIUTEIH
(3aKOHHBIE TIPEICTABUTEIN ) OTCIbHBIX KaTeropuii nereit (nanee — 3asBUTEINN):

1.2.1.  neru, ocraBiinecs 63 MONEYEHUS POAUTENIEN;

1.2.2. neru-uHBanuubI;

1.2.3.  1eru ¢ orpaHUYEHHBIME BO3MOXKHOCTSMU 3I0POBbS, T.€. UMEIOIIUE HEJOCTATKH B
(GU3UYECKOM M (UJTH) TICUXHYECKOM Pa3BUTHU;

1.2.4.  netu-,KepTBBHI BOOPYKEHHBIX U MEKHALMOHAIBHBIX KOHPIUKTOB, SKOJIOIMYECKUX
¥ TEXHOTCHHBIX KaTacTpod, CTUXUHHBIX OC/ICTBHIA;

1.2.5. neru u3 cemeii OEKEHIIEB U BHIHYKJICHHBIX TIEPECEIIECHIIEB;

1.2.6. nerwm, OKa3aBIIUXCSI B 9KCTPEMAITBHBIX YCIOBHSX;

1.2.7.  nmeru-epTBBHI HACHIIHS

1.2.8. neru, mpoKUBAOIIKE B MAJTOMMYIIUX CEMBSIX;

1.2.9. neru c OTKIOHEHUSIMU B [TOBEICHUU;

1.2.10. nmetH, >XHM3HENEATENHLHOCTH KOTOPBIX OOBEKTMBHO HApyllleHa B pe3yJbTare
CIIOXKUBIIUXCS OOCTOSITENILCTB M KOTOPbIE HE MOTYT TPEOIOJIETh IaHHBIE O0CTOSATEIHCTBA
CaMOCTOSITENILHO HITH C TIOMOIIBIO CEMBH.

1.3. Wurepecsl  3asBUTENei,  yKa3aHHBIX B nOyHkTe 1.2 HacTOSMIIEro
AJIMUHHCTPATHBHOTO periameHTa, MOTYT IPE/ICTaBIIATh M, obnaaroIue
COOTBETCTBYIOIIMMH ITOJTHOMOYHSIMHU.

TpeGoBanus k nopsiaKy HHGOPMHUPOBAHHS O PEIOCTABJICHUHU
MYHMIHMNAJIbHON yCJIYrd

14. HupopmupoBanue o NopsiAKe NpeJoCTaBICHUS] MyHUIIUTIAIBHON YCIyTH
OCYIIECTBIISAETCA:

- HEIMOCPEACTBEHHO NpU JHYHOM TIpuemMe 3asBUTENSl B YIPABIEHUU OOpa30BaHUA
aamuHuctpaimu  [oponckoro  okpyra Ilatypa  MockoBckoit  oOmactu  (namee  —
YIonMHOMOYEHHBIH ~ OpraH) WJIM  MHOTO(YHKIHMOHAJIBHOM  IIEHTpE  IPEeAOCTaBICHUS
rOCY/IapCTBEHHBIX M MYHUIIUTIAIBHBIX YCIYT (1ajee — MHOTO(PYHKIIHOHATBHBIN IICHTP);

- 110 TeneoHy B YTIOJTHOMOYEHHOM OpPraHe WM MHOTO(YHKIIMOHAJILHOM LIEHTPE;

- MUCBMEHHO, B TOM YHCJI€ TOCPEICTBOM JIEKTPOHHOM MOYTHI, (PaKCUMUIIBLHOM CBS3H;

- IOCPEJICTBOM pa3MelIeHHs B OTKPBITOI U JoCTynHOU (hopme nHpopMaluu:

a. B (henepanbHOM rocyaapcTBeHHOW MHpOpMaMoHHOM cucTteme «EauHbIi mopTat
rOCYJapCTBECHHBIX M MYHHUIMIAIBHBIX yCiyr (dyHkmmii)» (Www.gosuslugi.ru) (mamnee —
EII'Y);

b. B pEruoHaIbHON roCyJ1apCTBEHHOM nH(pOpMaITMOHHOM CHCTEME,
oOecrieunBaroIIeil MNpPeOCTaBICHHE B 3JICKTPOHHOH (opMe TroCylapCTBEHHBIX H



MYHHULIMNIAJIBHBIX ycayr (npu Hanuuuu) (nanee — PIITY);
C. Ha opHUIMATBLHOM caiiTe YmoaHoMoueHHOro oprana (Uo-shatura.edumsko.ru);
- TOCpeACTBOM  pa3MmenleHus wuHpopManmuum Ha  HHQOPMAIIMOHHBIX  CTEHIAX
YOTHOMOYEHHOT'O OpraHa WK MHOTO(YHKIIMOHAJILHOTO LIEHTPA.

1.5. NudopmMupoBaHue 0CyIECTBIISETCS 10 BOIPOCAM, KaCAIOIIUMCSL:

1.5.1. crmoco6oB mogaun 3asBICHUS O MPEIOCTABICHUM MYHHUIUIIAILHON YCITyTH;

1.5.2. ampecoB  YNOIHOMOYEHHOTO OpraHa W MHOTO(YHKIMOHAJIBHBIX ICHTPOB,
oOpailieHue B KOTOpble He00XO0IMMO ISl MPEAOCTaBICHHSI MYHUIIUTIAIBHOM YCIIyTH;

1.5.3. cmpaBounoit wH(popManuu 0 pabore YHOIHOMOYEHHOTO OpraHa (CTPYKTYPHBIX
noJipa3ziesieHuit Y MoJTHOMOYEHHOTO OpraHa);

1.5.4. nokymeHTOB, HEOOXOAMMBIX [ISi TPEIOCTABICHHS MYHHIUITATLHON YCIyIH H
yCIOyr, KOTOpble SBJSIOTCS HEOOXOAMMBIMH M OOS3aTENbHBIMH  JUIS  TPEAOCTABICHHS
MYHUIIUITIATBHON YCITYTH;

1.5.5. mopszka u CPOKOB MPEIOCTABICHHST MYHUIMITAIBHOW YCIYTH;

1.5.6. mopsika monydeHWss CBeAeHMH O  XOJ€  PAacCCMOTPEHHs — 3asABICHHSA O
NPEOCTABICHUH MYHHLUIAIBHOW YCIYTH M O pe3yJbTaTax MpeJAOoCTaBICHHUS MyHHIIUIAIbHON
yCIyru;

1.5.7. mo Bompocam mpPEIOCTABICHUS YCIYr, KOTOPBIC SIBISIOTCS HEOOXOMUMBIMHU H
00s3aTeNbHBIMHU TSI TIPEIOCTABIICHUS MyHULIUIIAJILHON YCIIYTH;

1.5.8. mopsaka nocymebHoro (BHecymeOHOro) oOxanoBaHus AeicTBHi (Oe3aeicTBUS)
JOJDKHOCTHBIX JTUI[, W TIPUHUMAEMBIX WMH PEIICHUH NpH IMPEIOCTaBICHUH MYHHIIUAIAIBHON
YCIIYTH.

[Tonyyenne wHpOpMAIMKM MO BONPOCAM MPEIOCTABICHUS MYHUIUIAIBHONH YCIYIH W
yCIyr, KOTOpble SBISIIOTCA HEOOXOJUMBIMM U 00s3aTEIbHBIMH JJIL  [PEIOCTaBICHUS
MYHUIUIIATBHON YCIIYTH, OCYIIECTBISETCS OECIUIaTHO.

1.6. [Tpu yctHOM oOpamieHuu 3asBUTENS (JJUYHO WIM HO TesnedOoHY) TOHKHOCTHOE
JIULIO YOJIHOMOYEHHOTO oprasa, pabOTHHK MHOTO()YHKITHOHAIBHOTO LIEHTpA,
OCYILECTBIIIOUINM KOHCYJIbTHPOBAaHUE, IOJAPOOHO U B BEXIMBOH (KOPPEKTHOH) (dopme
nH(pOpMUpPYET 0OPATHUBILIErOCs IO UHTEPECYIOIIUM BOIIPOCAM.

OtBer Ha TenedOHHBIH 3BOHOK JIOJDKEH HAuMHATBCA ¢ HHGOpMAIMM O HAaUMEHOBaHUU
opraHa, B KOTOpbII MO3BOHMJ 3asBUTENb, (PaMUINM, UMEHH, OTYECTBa (IMOCIEIHEE — IpHU
HAJIMYMK) U JJOJDKHOCTH CIIELUANINCTA, TPUHABLIETO TeNe(OHHBINH 3BOHOK.

Ecnmu nomkHOCTHOE NTUIO YTOJTHOMOYEHHOTO OpraHa HE MOXKET CaMOCTOSATENBHO aTh
OTBET, TeJae(QOHHBIN 3BOHOK JJOJDKEH OBITh IepeajjpecoBaH (MepeBesieH) Ha APYroe JOHKHOCTHOE
JIUIIO WK K€ 0OpaTUBIIEMYCS JIUIY JOJKEH ObITh COOOIEH Teae(pOHHBIN HOMEp, IO KOTOPOMY
MO>KHO OyJIeT MOJYyYUTh HEOOXOAUMYIO HH(OPMAILIUIO.

Ecmu moaroroBka oTBera TpeOyeT MPOIOIHKUTEIBHOTO BPEMEHH, MOJDKHOCTHOE JIHIIO
npeziaraeT 3asBUTENI0 OAUH U3 CIEAYIOIINX BAPUAHTOB JaTbHEHIINX 1eHCTBHIA:

- U3JI0KUTH OOpalieHne B MMCbMEHHOU (popme;

- HA3HAYUTh JIPYroe BpeMs /sl KOHCYJIbTaluH.

Jlo;okHOCTHOE  JUII0  YTOJTHOMOYEHHOTO  OpraHa He  BIpaBe  OCYIIECTBISITH
UH(POPMHUPOBAHUE, BBIXOJAIIEE 3a PaMKU CTAHAAPTHBIX MPOLEAYP M YCIOBUU MPEAOCTABICHUS
MYHUITUTIATBHON YCIIYTH, M BIUSIOINIEE MPSMO WIIM KOCBEHHO Ha TIPUHIMAEMOe PEICHHUE.

[TpomomkUTENLHOCT MHPOPMHUPOBAHUS MO TelaegoHy He JAoKHa npeBbimarsh 10
MUHYT.

HNudopmupoBaHne OCYIIECTBISETCS B COOTBETCTBHHU C IPa)UKOM MpHeMa IpakaaH.

1.7. Tlo mucebmMeHHOMY OOpaIlieHuto 3asBUTENS JOHKHOCTHOE JIMIO YTIOJTHOMOYEHHOTO
OpraHa, OTBETCTBEHHOE 3a NPEIOCTaBIEHUE MYHULIMIAIILHON YCIYTH, MOAPOOHO B MUCHMEHHOM
dbopMe pa3bACHAET TpPaXIAHWHY CBEICHHS 110 BOMpOcaM, YKa3aHHBIM B myHKTe 1.5.
HACTOSILEro AJMHHHUCTPATUBHOTO pEriiaMeHTa B TMOpSAIKE, YCTaHOBIEHHOM @enepanbHbIM
3akoHOM oT 02.05.2006 Ne 59-®3 «O mopsiake paccCMOTpPEeHHs OOpalleHW TpakIaH
Poccwuiickoit @enepanun» (nanee — @enepanbhblii 3akoH No 59-D3).



1.8. Ha EIII'Y  pa3memiaroTcsi CBeICHUs, MPEIyCMOTPEHHBIE [Tonoxxenuem o
denepanbHON  TOCynapcTBeHHOW WH(MOpMAaNMOHHOW cucteme «DemepalbHBIl  peecTp
TOCY/IapCTBEHHBIX M MYHHUIMIAIBHBIX YCIYT ((YHKIHI)», YTBEPXKACHHBIM MOCTAaHOBJICHUEM
[TpaButenscTBa Poccuiickoit @epepanuu ot 24.10.2011 Ne 861.

Joctyn k uHpOpMaMK O CpoKax WU MOPSAAKE MPEJOCTaBICHHS MYHULIMNAIBHON YCIyrd
OCYILECTBIISICTCSI 0€3 BBINOJIHEHUS 3asSBUTENEM KaKHX-TMOO TpeOoBaHM, B TOM uyHcie 0e3
MCIIOJIb30BaHUsl MPOTPaMMHOI0 00ECIEUeHHUs, YCTAHOBKAa KOTOPOrO0 Ha TEXHUYECKHUE CPEICTBa
3asgBUTENS TPeOyeT 3aKIIOYCHHUs JIMIEH3MOHHOTO WJIM MHOTO COTJIALICHHUsI ¢ MPaBooOIagaTeieM
POrpaMMHOT0 OOECIeUeHHUs, MPEAYCMATPUBAIOIIEIO B3MMAaHHE ILIaThl, PETUCTPALUIO WU
ABTOPH3ALMIO 3asiBUTEINS, WIMIIPEIOCTABICHUE UM TTEPCOHAIBHBIX TAHHBIX.

1.9. Ha odunuansHom caiite YOJIHOMOYEHHOrO OpraHa, Ha CTEHJaX B MecTax
NPEOCTABICHUS] MYHULUNAIBHOW YCIYI'HM M YCIYT, KOTOpBIE SIBIISIOTCS HEOOXOTUMBIMH U
00s3aTeNbHBIMH JJI1 MPEAOCTABICHUS MYHULIUNATBHOW YCIYTH, U B MHOTO()YHKIIMOHATEHOM
LIEHTPE pa3MeIIaeTcs Cleyolas clipaBoyHasi HHGOpMaIus:

- 0 MECTE HaXOXJACeHUS U rpaduke paboTsl YIIOIHOMOUYEHHOTO OpPTraHa U ero CTPYKTYPHBIX
NOJIpa3/ieJIeHn, OTBETCTBEHHBIX 3a IIPEIOCTABICHUE MYHMULMIAJIBHOW YCIYyTH, a TaKke
MHOTO(YHKIIHOHATBHBIX LIEHTPOB;

- CHpaBOYHBIC TENEPOHBI CTPYKTYPHBIX MOJpa3/eIeHUl YTOJTHOMOUYEHHOTO OpraHa,
OTBETCTBEHHBIX 3a MPEIOCTABICHUE MYHUIMIAIBHONW yCIYrH, B TOM 4YHUCJIEe HOMep TenedoHa-
aBTOoMH(pOpMaTopa (IIpH HATHYUH);

- ajgpec oHUIMAIBHOTO CalTa, a TaK)Ke JICKTPOHHOW IMOYTHI M (MiK) (POpMBI OOpaTHOM
CBSI3U YTIOJTHOMOYEHHOTO oprana B cetu «HTepHeT».

1.10. B 3amax oxuaaHus YIIOJIHOMOYEHHOTO OpraHa pa3MelIaloTCs HOPMATHUBHBIC
NPaBOBBIE AKTHI, PETYIUPYIONIUE TMOPSAIOK MPEJOCTABICHUS MYHHIUIAIBHOW YCIYTH, B TOM
yuciae AJIMUHUCTPATUBHBIA PEriiaMeHT, KOTOpbIe 10 TPeOOBAHUIO 3asiBUTENS MPEIOCTaBISIOTCS
eMy Ui 03HaKOMJICHHS.

1.11.  Pa3memienue MH(GOPMAIIMKN O MOPSAJIKE MPEIOCTABICHNUS MYHUIUIAIBHON YCIyTH
Ha MH()OPMAITMOHHBIX CTEH/IAX B MOMEIEHHH MHOTO()YHKIIHOHAIEHOTO IIEHTPA OCYIIECTBISETCS
B COOTBETCTBUHU C COTJIAILIEHHEM, 3aKJIIOYEHHBIM MEXIYy MHOTO()YHKIMOHAIBHBIM LIEHTPOM U
YTIOTHOMOYEHHBIM OpPTaHOM C y4eToM TpeOoBaHWH K WH(GOPMHPOBAHUIO, YCTAHOBIICHHBIX
AMUHUCTPATUBHBIMPETTIAMEHTOM.

1.12. Undopmammss 0 XOAe pACCMOTPEHHS 3asBICHHS O TPEIOCTABICHUU
MYHUIIMNIATBHOW YCIYTM M O pe3ylbTaTaxX MPEeAOCTaBICHUS MYHUIIUTIAIBHON YCIyTH MOMKET
OBITH TIONTy4eHa 3asiBUTENIeM (ero mpeacraButenieM) B JuuHoM kabuHete Ha EIN'Y, a Takxke B
COOTBETCTBYIOILEM CTPYKTYPHOM TO/pa3AeIeHUH YTOJHOMOYEHHOTO OpraHa NpH OOpalleHUH
3asiBUTENS JIMYHO, IO TeJIEPOHY, TOCPEICTBOM IEKTPOHHON MOYTHI.

1. Cranaapr npeaocraBjieHUss MyHHMIMIIAJIBHON YCJIYIH
HanMeHoBaHMe MYHHIHMIIAJIBHON yCJIyIH

2.1. MynununaneHas  yciayra «OpraHusainms OTAbIXa W O3J0pOBJIEHHs JIETEH B
KaHUKYJISIPHOE BPEMS».

MynununansHas yenyra «Opranuzanus OTAbIXa MW  O3JOpPOBJIEHUS  JeTed B
KaHUKYJISIPHOE BpEMsD» BKJIIOYAET B ce0s1: MPEIOCTaBICHHE OSCIUIATHRIX MTyTEBOK B OpPTraHU3aIluu
OT/IbIXa JIET€U U UX O03OPOBJICHHUS.

HaumeHoBaHue OpraHa MecTHOIO
caMoyInpaBJIeHHs, IPeJ0CTABJIAIIIECI0 MYHHIHNIAJTBHYIO YCJIYTy

2.2. MyHUIMMAIBHASL ~ yCJIyra  TPENOCTABISACTCS  YTOJHOMOYEHHBIM — OPraHOM
aagmunuctpaiuu ['oponckoro okpyra Illatypa MockoBckoit o6macTu.
2.3.Tlpu  TpenoCTaBICHHH  MYHUIMIATGHOM  YCIyrd  YIOJHOMOYEHHBIM  Opras



B3aUMO/JICHCTBYET C:

2.3.1. llarypckuMm ympaBjeHHEM COIMAIbLHON 3allMThl HaceleHus MUHHCTEPCTBA
COIIMAILHOTO pa3BUTHUA MOCKOBCKOI 001acTH;

2.3.2. Oraenom o Borpocam murparuu MO MB/JI Poccuu «Illatypckuiiy;

2.3.3. Otaenom 3AI'C mo ropoackomy okpyry Illarypa I'maBunoro ynpasnenuss 3AIC
MockoBckoii 0671acTH.

2.4. Tlpu mnpeaoCTaBICHHU MYyHHIUNAIBHON YCIYrd YIIOJIHOMOYCHHOMY OpraHy
3arpenaercsi TpeboBaTh OT 3asBUTENS OCYIIECTBICHUS ACHCTBUIA, B TOM YHCIIE COIVIACOBAaHUM,
HEOOXOAUMBIX I MOJIYYCHHUS] MYHHUIIMIAIbHOW YCIYIM U CBS3aHHBIX C OOpallleHHEeM B HUHbIC
roCy/IapCTBEHHbIE OPraHblM OPraHU3AIMH, 32 UCKIIOYEHHEM IOIYUYEeHHUS yCIyT, BKIIOUYCHHBIX B
MepeUYeHb YCIIYT, KOTOPBIE SIBISIOTCS HEOOXOMUMBIMU M OOSI3aTEIIEHBIME TSI TIPEIOCTABIICHUS
MYHUIIMIIAILHOU YCIIYTH.

Onucanue pe3yjbTaTa NpeJoCTABJICHUS] MYHHIMIAIbHON yCJIYTH

2.5. Pe3ynbTaToM NpepoCTaBieHUs MyHULUIIATLHON YCIIyTH SBJISETCS:

2.5.1. pemenne o mpemOCTaBICHWM MYHHUIMIIAIBHOW YCIyTd 1O (GoOpMe COrIacHO
[Tpunoxkenuto 1 K HacTosAumieMy AJIMHUHHCTPATUBHOMY pEIJIAMEHTY, B TOM YHCJIE B
AJIEKTPOHHOHN (hopMe B JIMYHOM KabuHeTe 3asBHUTENs, B cliydae mojgaun 3assienus yepes EINTY.

2.5.2. pemieHne 0 TPENOCTABICHHH MYHHIUIAILHON YCIyTH 1O (OpPME COIIacHO
[Ipunoxenuro 2 K HaAcTosIIeMy AJIMUHHUCTPATUBHOMY perJIaMeHTy, B TOM 4YHUCJIE B
3NEKTPOHHOU (hopMe B JTMUHOM KabuHeTe 3asiBUTENs, B cllydae mojaaqu 3assiaeHus uyepe3 EIITY.

Cpox npeaocraB/jieHUsi MyHUIMIAJIBHON YCJIYTH, B TOMYHUCJ/IE C y4eTOM He00X0AUMOCTH
o0paleHHsl B OPraHu3alu, y4acTBYIOILHe B IPeJ0CTABJIeHUM MYHUIIUNIAJBHOH YCIyIH,
CPOK NPHOCTAHOBJICHUS NPEI0CTABICHUA MYHHIMIIAIbHON YCJIYIH, CPOK BbIIA4YH
(HanpaBJieHHs) JOKYMEHTOB, ABJISIIOIINXCSH Pe3yJIbTaTOM NpPeIocTaABIeHUA
MYHULIMIATBHOH YCJIYTH

2.6. 3asgBueHHS O TPEAOCTABICHUM MYHHUIMIIAIBHOW YCIYIH PacCMaTpPHBAIOTCS
YIOTHOMOYEHHBIMM OpraHaMHM B CPOK He Oosiee 6 paboumx JHEW co JHSA HUX HOJYy4eHus, B
TE€YEHUE KOTOPOTO:

- pETUCTpUpYETCA 3anpoC 3asiBUTENS O IPEJOCTABICHUN MYHUIIUIIAIBHON YCIyTH;

- 3aIpoC pacCMaTpuBaCTCAd OPraHM3alMsIMHM, YYacTBYIOIIMMH B IIPEIOCTaBICHUU
MYHUIIMIIAJIbHON YCIIyTH;

- TPUHUMAETCsl pelIeHHWe O MPEJOCTaBIeHUU MO0 00 OTKa3e B MNPEJOCTaBICHUU
MYHUIIMIIAJILHOU YCITYTH.

CocraB, mOCIE€I0BAaTENbHOCT, W CPOKU BBINOJHEHHS aJAMHHHUCTPATHBHBIX MPOLEAYP
(meiicTBUi) MpH MPerOCTaBICHUH MYHHIIMIIATBHOM YCIyrd yCTaHOBiEHBI B Ilpunoxxenuun 6 k
HacToALEMY AIMUHUCTPATUBHOMY PErJIaMEeHTYy.

B cpok, He mnpeBblmaromuid 6 paboyux AHEH cO JHSA PErucTpaluM 3asBICHUS U
JIOKYMEHTOB, HEOOXOAUMBIX JUIsl IPEAOCTaBICHNUS MyHUIIUIAIBHON YCIyTH, Y TOJIHOMOYEHHBIN
OpraH HampasisieT 3asBUTENIO CHOCOOOM YKa3aHHOM B 3asBJICHUHU, OJUH U3 PE3YJIbTaTOB,
yKa3aHHBIX B yHKTE 2.5 AJIMHHHUCTPAaTHBHOTO PETrJIaMEHTa.

HopmaTuBHbIe IpaBOBbIe AKThI, peryJupyloiiye npeaocTaBjieHue
MYHULIMIATBHOH YCJIYTH

2.7. TlepevyeHb HOPMATHBHBIX MPABOBBIX AaKTOB, PETYIHPYIONIMX TPEIOCTABICHUE
MYHUIIUNATBHON yCIayru (C yKa3aHHEM MX pEKBH3HUTOB W HCTOYHUKOB OQHUIMAIHLHOTO
onyOnuKoBaHusl), B (penepaibHOi rocyaapcTBeHHOW nHOopMalmoHHocucteMe «DeaepanbHbIi
peecTp rocyJapCTBEHHBIX U MYHHIMIIANBHBIX YCIyT (pynkuuii)»u va EIITY:

- ®enepanbubiii 3akoH oT 27.07.2010 1. Ne 210-®3 «O06 opraHuzanuy mpeaoCTaBICHUS
rOCYJapCTBEHHBIX U MYHUIMNAJIBHBIX ycayr» (manee — DexepanbHbiil 3ak0H Ne 210-D3);



- O@enepanbbiii 3akoH 0T 24.07.1998 1. No 124-@3 «O0 OCHOBHBIX TapaHTHUAX IpaB
pebenka B Poccuiickoit deneparuny;

- @®enepanbublif 3akoH oT 06.10.1999 1. Ne 184-D3 «O6 00X MpUHIMIIAX OPTaHU3ALUN
3aKOHOJATEIbHBIX (IIPEICTABUTENIBHBIX) U UCIIOIHUTEIBHBIX OPraHOB TOCYJapCTBEHHON BIIACTH
cyonrekToB Poccuiickoit @enepanumn» (Denepanbubiii 3akon ot 06.10.2003 r. Ne 131-d3 «O6
o0LIMX MPUHIMIIAX OPTaHU3alMKU MECTHOTO caMoyripaBienus B Poccuiickoit denepanuny);

- IlocranoBnenue ammuuuctpanuu ['opoackoro okpyra Illatypa MockoBckoii oOnactu
«O0 opranuzaiuy OTAbIXa, 03J0POBICHUS U 3aHATOCTHU JETel U MOJIOJIeKH B [ '0pojickoM okpyre
[Hatypa» (IpUHUMAETCS €XKETO/IHO).

I/Icqepnbllsaloumﬁ nmepevYeHb JOKYMEHTOB U CBeﬂeHHﬁ, H606X0)II/IMBIX B COOTBECTCTBHUMU C
HOPMAaTUBHBIMMU NIPABOBBIMU AKTAMMU VISl IPEAOCTABJICHUSA MyHHIIHHﬂJIbHOﬁ YCIyra u
YCIyr, KOTOpbI€ ABJISAOTCSA HCOGXOI[I/IMLIMI/I H 00513aTeIbHBIMH AJIA IPEI0CTABJICHUSA
MyHI/II[I/IHaJILHOﬁ YCIOyru, noajiekalux npeacraBjacHuIO 3asiBUTEC/ICM, CIocoObI NX
MOJIYyIYCHUSA 3asiBUTECJIEM, B TOM YUCJIC B 3J'[eKTp0HHOﬁ (])opMe, MOPATOK UX IIPEACTABJICHUSA

2.8.  Jlnst monmydeHust MyHUIMIATBLHOM YCIyrd 3asBUTEIb IPEICTABIISET:

2.8.1. 3asBineHue O NPENOCTABIECHMHM MYHHIMIAILHOM yCIyrd 1o (opMe, COraacHo
[Tpunoxkenuto 4 x HaCTOAUIEMY AJTMUHUCTPATUBHOMY PETIaAMEHTY.

B cnyuae wnampaBnenus 3asBinenus mnocpeactsom EIIIY (PITY) dopmupoBanue
3asBJICHUSI OCYIIECTBIIAECTCA IOCPEICTBOM 3amofHEHUs WHTepakTuBHOM (opmbl Ha EITY
(PIIT'Y) 6e3 HEOOXOIMMOCTH JOTIOJTHUTEIHLHON TIOJJa4H 3asIBJIICHUS B KaKOW-TNO0 MHOU (hopMme.

B 3asBneHun Takke YKa3plBaeTCd OJUH U3 CIEAYIOIUX CHOCOOOB HaIpaBICHUS
pe3yiabpTaTa IpeIoCTaBICHUS MyHULMIIAIbHON YCIyTH:

- B ¢opMe DIEKTpOHHOrO JOKyMeHTa B juyHoMm kabunere Ha EIII'Y (PITY);
JIOTIOJTHUTENIbHO Ha OyMa)XHOM HOCHTEJNE B BUJE PACIeuyaTaHHOTO 3K3eMIUISIpa AJIEKTPOHHOIO
JIOKYMEHTa B YTIOJJHOMOYEHHOM OpraHe, MHOTO(QYHKIMOHAJIBHOM LIEHTPE;

- Ha OyMa)kHOM HOcHUTelle B YTOJIHOMOYEHHOM OpraHe, MHOTO(YHKIIMOHAJIBLHOM LIEHTpPE
(yKa3pIBaeTcsl B ciayd4ae, €Clid pe3yJbTaT, COrJIaCHO HOPMAaTUBHOMY IIPaBOBOMY akTy, BBIAAETCS
UCKJIIOYMTENbHO Ha OYMaXHOM WJIM HHOM HOCHUTEJIE).

2.8.2. JToKyMeHT, yI0CTOBEPSIOIIHIA TMIHOCT 3asSBUTEIS, PEICTABUTES.

B cnyuae nHampasieHus 3asBieHus nocpeactBoMm EIIIY cBeneHus u3 JTOKyMEHTa,
yJIOCTOBEPSIOLIETO JUYHOCTh 3asBUTENS, POPMUPYIOTCS MPHU MOATBEPXKICHUN YUETHOH 3aIicH B
Enunoit cucreme wuneHtugukaumum u ayreHtupukauuu (manee — ECHMA) wu3 cocraBa
COOTBETCTBYIOLIMX JAaHHBIX YKa3aHHOW YYETHOW 3amUCH M MOTYT OBbITh MPOBEPEHBI IMyTEM
HaIlpaBJI€HUsl 3alpoca C HCIOJIb30BAHUEM CHCTEMBI MEXKBEAOMCTBEHHOIO 3JIEKTPOHHOTO
B3auMoJieiicTBus. CTaTyc ydeTHOU 3amucH JOKeH ObITh «lloaTBepKaeHHAsN Y.

B ciyyae ecnu 3asBIeHUE MOJAETCS NMPEACTABUTEIEM, JOMOIHUTENBHO MPEIOCTABIAETCS
JOKYMEHT, OATBEPKAAOIINI TOJTHOMOYUS IPEICTABUTEINS JEHCTBOBATh OT UMEHHU 3asiBUTEIIS.

2.9. 3BasgBneHus W TpWiIaraeMble JOKYMEHTHI, yKa3aHHble B myHKTax 2.8.1 u 2.8.2
HaCTOSALIETO AJMUHUCTPATUBHOTO periaameHra, HaIPaBIIAIOTCS (moparoTcs) B
YOTHOMOYEHHBIM OpraH B JJIEKTPOHHOW (opme myTeM 3amonHeHust (GOpMBI 3ampoca yepes
nuaHbIi kabunet Ha EIT'Y (PIITY).

HcuepnbiBarouuii nepe4yeHb 10KYMEHTOB M CBeleHHUIA,

He00X0IMMBbIX BCOOTBETCTBMHU ¢ HOPMATHBHBIMHU NPABOBbIMH AKTAMM [JIs1
NpeaoCcTaBJIeHU MYHULIUNIAJIbHON YCJIYITH, KOTOPbIE HAXOAATCH B PACIOPSI)KEHUH OPTraHOB
MECTHOI'0 CAMOYIPABJICHHS U HHBIX OPraHOB, YYACTBYIOIIHX B NPEIOCTABICHUHU
MYHHIHMNAJIBHON yCJIYIH

2.10. TIlepeueHr MOKYMEHTOB, IOATBEPKIAIONIMX IPABO 3asBUTENS Ha IOJyYEHHUE
YCIYTH, B TOM YHCIIE IPUHAICKHOCT peOeHKa K KaTeropusiM, ONpeleNeHHbIM B MmyHKTe 1.2.
HACTOSIIETO AJIMUHUCTPATHBHOIO PETJIAMEHTA:


consultantplus://offline/ref%3DEE58FE510791EFC0326CC93D27C7199CDFD44C3C1528D9D456CEB54778bBE8K

- IOKYMEHT, MMOATBEPKAAIOIINN CTATyC NETEH-CUPOT U JIETeH, OCTABIINXCs 0€3 MONEYCHUS
poauTeNe, BbIIaHHBIM OpraHaMH OMEKU U MOTEYUTENbCTBA [0 MECTY JKUTENIbCTBA;

- KOIMS 3aKJIF0YEHHUS IICUXO0JIOr0-MEINKO-TIEAAroOrn4eCKOd KOMUCCHH, TIOATBEPKIAIOIIETO
HEJOCTaTKU B GU3NYECKOM U (HJIM) IICUXUYECKOM Pa3BUTHUH;

- KONHUSl JIOKyMEHTA, BBIJAHHOI'O TEPPUTOPUAIBHBIM OpPraHOM BHYTPEHHMX [,
NOATBEpXKIaomero  (akr TOro, 4Yro pebdeHOK cTajl JKepTBOM  BOOPY)KEHHOTO U
MEKHAIIMOHAIBHOTO KOH(IIMKTA, WJIM KOMHUA JOKYMEHTAa, BBIJAHHOTO TEPPUTOPHAIBHBIM
opranoMm MunuctepctBa Poccuiickoit ®enmepanmuu 1o aenaM  rpakIaHCKOM OOOpOHBI,
Ype3BBIYAMHBIM  CHUTYalWsIM W JIMKBUJALMU  TOCJIEJICTBUN  CTUXHUHBIX  OCICTBUH,
MOJATBEPXKJAOMEro (akT TOro, YTo PEeOEHOK MOCTpagan OT 3KOJOTHYECKOW, TEXHOTEHHOM
KaTacTpo(dbl WM CTUXUHHOTO OEACTBUS;

- KOIHWU JOKYMEHTa, MOATBEPIKAAIOIIEr0 CTAaTyC BBIHY)KIEHHOTO IepecesieHIa, WU
JIOKYMEHTA, MOATBEPXKAAIOIIEr0 CTaTyc OeXeHIla, BbIIAHHOTO TEPPUTOPUATIBLHBIMU OpraHAMU
®DenepalibHON MUTPALIMOHHOM CITYXKOBI;

- KONHUSl JIOKyMEHTa, BBIJAHHOIO YIOJHOMOYEHHBIM OpPraHOM B COOTBETCTBUU C
3akoHoaaTenbcTBoM Poccuiickoit denepaiinu, NOATBEPKAAIOIIETO COBEPIICHUE B OTHOIICHUU
pebeHKa Hacuius;

- KOMWS CHOpPaBKH OpraHa COIMAIbHOM 3alUThl HACEeHUs O MPHU3HAHUH CEMbH
MaJOUMYLIEH;

- CIIpaBKa O CPEHEAYIIEBOM J0XO/IE;

- CIIpaBKa C MecTa paboThbl poaUTEINs (3aKOHHOTO MIPEICTaBUTENS);

- JIOKyMEHT, TOATBEpXKAaromuii oOydeHue peOeHka B  00meo0Opa3oBaTenbHOM
OpraHu3aluy;

- aKT OOCJIeIOBaHMS KIJIUIIHO-OBITOBBIX YCIOBHM C MOJPOOHBIM OMHCAHMEM TPYIHOM
YKU3HEHHOM CUTyalluH, KOTOopasi 00bEKTUBHO HAPYLINIIA KUZHEACSITEIbHOCTh pEOCHKA;

- CIIpaBKa O TOM, YTO CBEICHHUs 00 OTIle peOeHKa BHECEHBI B 3alMCh aKTa O POXKIECHUH Ha
OCHOBaHHH 3asiBJIeHHs MaTtepu pedeHka (crpaBka ¢popmbl N 0-25);

- CBUJIETENICTBO O CMEPTU OJHOTO U3 POJIUTEIIEH;

- ompejeneHue (IIOCTaHOBJIEHHWE) Cyda O NMPU3HAHMUU JUIa OE3BECTHO OTCYTCTBYIOIIUM
(ymepmmm);

- pellieHue Cy/a O JMILIEHUU POAUTENbCKUX MpaB (OrpaHUYEHUH B POJAUTEIbCKUX MPaBax);

- ClIpaBKa O HAINYMM y peOeHKa, He SBISIOIIEroCs MHBAIMIOM, 3a00JI€BaHMs LETUAKUSI
(bopma, yTBepkneHHas pacrnopsbkeHneM Komurera mo 3apaBooxpaneHuto oT 12.05.2014 Ne
173-p), BeITaHHAsA yUpeXAECHUEM 3/IpaBOOXPAHEHUS;

- CBEJICHHUS, MOATBEp)KAatoMMe (akT rudenu poauTels (3aKOHHOTO MPEACTaBUTENS) MPH
UCTIOJIHEHUH CITY)KEOHBIX 00S3aHHOCTEH;

- JJOKYMEHT, MOATBEPXKAAIOIINNA HaX0oXkIeHHe peOeHKa Ha ydyeTe B KOMHCCHSIX IO JielaM
HECOBEPIICHHOJIETHUX U 3allIUTE UX MPaB;

- TOKYMEHT, MOJTBEP)KIAIOUINI HaxXOoXXJIeHHEe peOeHKa Ha y4eTe B IMOApa3JIeICHUSX IO
JiefilaM HeCOBEPILIEHHOJIETHUX TEPPUTOPUATBHBIX opraHoB MB/;

-KOMHUSI TOKYMEHTa, 0()OpMJICHHOTIO MO pe3yJbTaTaM paccieZJOBaHUs HECYACTHOTO Cllydas
Ha MPOU3BOJICTBE;

-CIIpaBKa, 3aKII0YEHNE WM WHOM JOKYMEHT, MOATBEPKAAOIINA HHBAIUTHOCTD OJHOTO U3
poAUTENEH;

- JIOKYMEHT, MOATBEpXAaroIui rudenb (CMEpTb) poAMTENs pedeHKa, MPOXOAWBIIETrO
BOCHHYIO CIIyXO0y, ciayxOy B opraHax BHyTpeHHHX zen, cucreme MYUC Poccum, BcrieactBue
yBEUbsl UJIM UHOTO TOBPEXKICHUS 3J0POBBS, MOTYYECHHBIX B CBSA3H C BBINOJIHEHUEM CIIYKEOHBIX
o0si3aHHOCTEH, MO0 BCeNCTBHE 3a00JI€BaHUs, MOTYYCHHOTOB MEPHO MPOXOXKACHUS CITYKOBI,
a0 3aKII0YEHHE BOEHHO-BpaueOHOW KOMHUCCHUH, MOATBEPXKAAIOIIEE, YTO CMEPTh YKa3aHHOTO
rpaXJaHMHA, YBOJEHHOTO CO CIYXObI, HAaCTyNWJa BCJIEICTBHE TPAaBMBbI, IOJYYEHHOH MpU
UCIIOJTHEHUH CITYy’K€OHBIX O00S3aHHOCTEW, JOKYMEHT, MOATBEPKAAIOIUN B YCTAaHOBJIEHHOM
HOpsi/IKe MPU3HAHUE YKA3aHHOTO TpaKAaHWHA O€3BECTHO OTCYTCTBYIOLIUM HJIM OOBSBICHUE €ro
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YMEPIINM MPH BHITIOTHEHUH CITYKEOHBIX 00s13aHHOCTEH;

- JOKYMEHT, TMOATBEP)KIAIOIINNA, YTO HMHBAJIMIHOCTh HACTYIHWJIA BCIICICTBHEC paHEHUS,
KOHTY3HH, YBEUbs WM 3a00JICBaHUSI, TTOJyUYCHHBIX B TICPUOJI TPOXOKIACHHUS CITYKOBI;

- CHpaBKa O HaXOXXJIECHUUW HECOBEPUICHHOJIETHUX B CTAIlMOHAPHBIX OPTaHU3ALUIX
COIMATILHOTO 00CITY)KUBAHUS HACCIICHUS;

- UHBIC JIOKYMCHTHI.

2.11.Tllpu mnpenocTaBieHMHd MYyHHLIUIAJIBHON YCIAYTM 3ampeliaercs TpeboBaTh OT
3asBUTEIIA:

2.11.1. TlpencraBieHus DOKYMEHTOB ¥ HMH(MOPMALUK MM OCYIIECTBJIECHHS NEHCTBUIA,
MIPEACTABJICHUE WM OCYIIECTBICHHE KOTOPBIX HE MPEAyCMOTPEHO HOPMATHBHBIMU IPABOBBIMU
aKTaMH, pPEryJupyIOIMIUMH OTHOIICHHS, BO3HUKAIONIME B CBSI3M C IMPEIOCTaBICHUEM
MYHHITUTIATLHON YCITYTH.

2.11.2. TlpencraBieHus JOKYMEHTOB M WH(OpPMAalMU, KOTOPHIE B COOTBETCTBHH C
HOPMATHBHBIMH TIPaBOBBIMH akTamu Poccuiickoii ®enepanmu u  MOCKOBCKO#H 00JacTH,
MYHUIIUMTIAJGHBIMU  TIPABOBBIMU  akTamMu  aamuHuctpaimuu [opoackoro oxpyra Illarypa
MockoBckoi ~ 00JIacTH, HAxXOIATCI B  PACHOPSOKCHUHM  OPraHOB,  MPEIOCTAaBIISIOIINX
MYHUIUTIAJIBHYIO YCIYTY, TOCYJAapCTBEHHBIX OPraHOB, OPraHOB MECTHOT'O CaMOYIpPaBIECHUS U
(M) MOABEIOMCTBEHHBIX TOCYJAPCTBEHHBIM OpraHaM U OpraHaM MECTHOTO CaMOYIpPaBJICHUS
OpraHu3aIyii, y4acTBYIOIIMX B MPEIOCTABICHUU MYHUIIMMNAIBHBIX YCIYT, 33 HCKIIOUYECHHUEM
JIOKYMEHTOB,yKa3aHHbIX B yacTu 6 ctatbu 7 denepanbHoro 3akona Ne 210-D3.

2.11.3. TlpencraBieHus JOKYMEHTOB M HMH(OpMALMM, OTCYICTBHE M (WIIH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBaJUCh IMPU TEPBOHAYAIBHOM OTKa3e B IIpUEME
JOKYMEHTOB, HEOOXOIUMBIX [UIsl MPENOCTAaBICHUS MYHUIMNAIBHOW YCIyru, maubo B
MPEAOCTABICHUN MYHUIIUIIATILHON YCIyTH,3a UCKIIOYEHUEM CIIETYIONIUX CITyJaeB:

- U3MEHEHHEe TPeOOBaHMI HOPMATHUBHBIX MPABOBBIX AKTOB, KACAIOIIUXCS MPEAOCTABICHUS
MYHUIIUTIAJILHON YCIyrd, TOCJIe TEepBOHAYAILHOW IMOJa4M 3asBICHUS O TMPEJAOCTaBICHUN
MYHUIUIIATIBHON YCIYyTH;

- HalIWyue OIMMOOK B 3afBJICHHH O TMPEJOCTABICHUH MYHHUIIMNAIBHOW YCIYyTH U
JIOKYMEHTaX, MOJAHHBIX 3asBUTENIEM IIOCJIE€ NEPBOHAYAIBLHOIO OTKa3a B MPUEME JOKYMEHTOB,
HEOOXOJMMBIX IS TPENOCTABICHUS MYHHUIMIAIBHON YCIYrH, Ju0O0 B TIPEIOCTaBICHUU
MYHUIUIIAJIBHON YCIYyTY U HE BKIKOYEHHBIX B MPEJCTABICHHBIN paHee KOMIUIEKT JOKYMEHTOB;

- HWCTEYEHHE CpOKa JEHUCTBHUS JIOKYMEHTOB WJIM W3MEHEHHE HWHMOpMaIuu Tocie
MEPBOHAYAILHOTO OTKa3a B TMpHEME JOKYMEHTOB, HEOOXOAWMBIX Mg MpPeIOoCTaBICHUS
MYHUIUTIATLHOM YCIyTH, JTHOO B IPEAOCTABICHUN MYHUIIUTIAILHON YCITYTH;

BBISIBJICHHE JIOKYMEHTAIbHO MOATBEPXKJIEHHOro (akTa (MPU3HAKOB) OIMMOOYHOTO WIIH
MPOTUBOMNPABHOTO JeHCTBUS (06€3AeMCTBUSI) TOJKHOCTHOTO JIMIa YTIOJHOMOYEHHOTO OpraHa,
CIyXamero, paboTHUKa MHOTO(YHKIIMOHAIBHOTO IIEHTpa, paOOTHHKA OpraHu3alluy,
npexycMoTpeHHoH dacthio 1.1 crarem 16 ®enepampHoro 3akonma Ne 210-®3, mpum
MEepBOHAYAILHOM OTKa3e B TMpUeMe JOKYMEHTOB, HEOOXOAMMBIX I MPEIOCTaBICHUS
MYHHUITUTIATGHON  yCIyTH, 700 B TIPEAOCTABICHUM MYHUIIMMAIBHOW YCIYyTH, O 4YeM B
MHUCbMEHHOM BHJI€ 32 MOJIUCHIO PYKOBOAMUTENST YIOTHOMOYEHHOTO OpraHa, PYKOBOJUTENS
MHOTO()YHKIITMOHAJILHOTO IIEHTpa TPH TMEPBOHAYAILHOM OTKa3e B TMpHEME JIOKYMEHTOB,
HEOOXOMUMBIX NIl TPEAOCTaBICHHUS  MYHHUIMMAIBLHOM  yCIyrd, 10O  PYKOBOAUTENS
OpraHm3aIyy, npeaycMorpeHHoi dacteio 1.1 cratem 16 ®depepanbHoro 3axona Ne 210-D3,
YBEIOMIISIETCS 3asIBUTENb, @ TAK)KE MIPUHOCATCS U3BUHEHUS 32 JOCTABJICHHBIE HEY100CTBA.

HcuepnbiBaonuii nepeyeHb OCHOBAHM /Il 0TKA3a B IpHeMe T0KYMEHTOB, HE00X0ANMBbIX
AJIsl IpeA0CTaABJIeHUSI MyYHMIMIIAIbHOM yCJIYrd

2.12. OcHoBanusIME [JIsl OTKa3a B MPUEME K PACCMOTPEHHIO JIOKYMEHTOB, HEOOXOIUMBIX
JUISL IPENOCTABJICHNS MYHULIUIIAIBHOM YCIIYTH, SIBISIOTCS:

2.12.1. TlpencraBieHHbIE B DICKTPOHHOW (OpPME JOKYMEHTBI, KOTOpPBIC IIOJAFOTCS
3asgBUTEIEM BHE pPaMOK MEKBEJOMCTBEHHOIO DJJIEKTPOHHOTO B3aMMOACUCTBHS, COIEPKAT
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HOBPEKICHNS, HATMYME KOTOPHIX HE MO3BOJIAET B IOJHOM 00BEME MCIIOIb30BaTh HH()OPMAIIHIO
Y CBEJICHUSI, COJICPIKAIIMECS B JIOKYMEHTAX IS [IPEIOCTABICHHS YCIYTH.

2.12.2. TlpencTaBiieHHBIE JTOKYMEHTBI COJEPKAT WCIPABICHHS TEKCTA, HE 3aBEPCHHBIC B
MOPSIJIKE, YCTAHOBJIICHHOM 3aKoHOAaTeIbcTBOM Poccuiickoit deneparum.

2.12.3. 3asBienue MoJaHO JIMIIOM, HE MMEIOLIMM IOJHOMOYHI NPEACTABIATh HHTEPECHI
3asBUTEIS:

B Cilyyae MpEACTAaBIECHHs 3asBIEHUs B DICKTPOHHOH (OpPME, YCTAHOBJIEHHE IyTEM
HAIPABJICHHS 3alpoca C MCIOJB30BAHMEM CHCTEMBI MEXBEIOMCTBEHHOIO JIJICKTPOHHOTO
B3aMMOJIEUCTBUS OTCYTCTBHE MM HECOOTBETCTBHME CBEICHMI MOATBEPKIAIONIMN MOJTHOMOYMS
IPEICTABIATH 3asBUTEIIS,

B IPEJCTABICHHOM 3asBJIE€HHH, OTCYTCTBYET JOKYMEHT, IOATBEPKIAIOIINM TOJHOMOYMS
IPEICTABIIATH 3asABUTEIIS.

2.12.4. TlpencraBiennbie 3asBUTENEM JOKYMEHTBI YTPATHIM CHIY Ha MOMEHT OOpalieHus
32 TOJydeHHEM  yCIyrd  (JOKYMEHTBI,  YIAOCTOBEPAIOIINE  JMYHOCTb, JIOKYMEHTBI,
HOATBEPKAAIOIIUE TIOJIHOMOYHUS [IPEACTABUTENS).

2.12.5. HenonHoe 3amonHeHue 00s3aTebHBIX T0JICH B (JOpMe 3arpocao MpeaoCTaBIeHHN
yciryrH (HEeZI0CTOBEPHOE, HEMTPABMIBHOE).

2.12.6. Tlogaya 3asBIeHUS O NPEIOCTABICHUU YCAYTU U JOKYMEHTOB, HEOOXOAUMBIX IS
IPEIOCTABJICHHS YCIYTH, B DJIEKTPOHHOU (pOpME C HApYIIEHHEM YCTAHOBJIEHHBIX TPEOOBAHHIA.

2.12.7. 3asBiennre MOAaHO B OpraH MECTHOIO CaMOYIPABIECHUS WM OPraHU3alyio, B
HOJIHOMOYHS KOTOPBIX HE BXOMT MPEAOCTABICHUEYCIYIH.

HcuepnbiBaromuii nepeyeHb OCHOBAHUI /151 IPHOCTAHOBJIEHUS] WJIN 0TKA3a B
NpeI0CTABIEHNH MYHUIMIIAJIBHON yCIayru

2.13. OcHoBaHwust s OTKa3a B MPEIOCTABICHUH MYHHUIIUTTATLHOM YCITYTH:
- OTCYTCTBUE OCHOBAaHUM JUIsl MPEJOCTABICHUS MYHULIUIIAIbHON YCIyTH;
- IPE/ICTaBJICHNUE 3asiBUTEIIEM HEOCTOBEPHBIX CBEIEHUI U JJOKYMEHTOB.

IHopsiok, pa3mMep M OCHOBAHHS B3MMAHHUS FOCY1apCTBEeHHOI MOIJIMHbBI MJIM HHOI OIIATHI,
B3MMaeMoii 32 peAocTaB/ieHue MyHHIMIAJIbHON yCJIYri

2.14.  TlpemocraBieHre MyHHIIUNAIBHON YCIYTH OCYIIECTBISIETCS OECILIATHO.

ITopsinok, pa3mep U OCHOBAHMS B3MMaHHS IJIATHI 32 PEIOCTABJICHHE YCIYT,KOTOPBIE
SIBJISIIOTCSI HeOOXOAUMBIMHU M 00513aTeIbHBIMHM /151 IPEeJ0CTABJICHUSI MYHUIMNIAIbHOM
YCJIyI'H, BKJIOYAas HHPOPMALMIO 0 METOAMKE pacyeTa pa3Mepa TaKoi 1mJIaThl

2.15. TocynapcTBeHHass MONDIMHA W WHBIC IUIATEXKHM 3a TPEIOCTABICHHE YCIYTH C
rpaxxaannHa Poccuniickoit denepanuu He B3UMAIOTCA.

MakcuMaJIbHBIH CPOK 0KHAAHUSI B 04epeaH NPH MoAave 3anpoca o0 npeocTaBjIeHnn
MYHMUIMNAJIbHON YCJYTH U IPH MOJIy4YeHHH pe3yJIbTaTa NpeJocTaBIeHHus
MYHMUIHMIATbHON yCJIYyrH

2.16. MakcuMaibHBI  CPOK OXMIAHHS B Ouepead NpW II0Jade 3ampoca o
HPEIOCTABICHHN MYHHUIIMOAIBHONW YCIYIM M OPU MOJYYCHHUH pe3yiabTaTa MPeJOCTaBICHUS
MYHHIIATAIBHON yCIyTd B YTIOJHOMOYCHHOM OpraHe WA MHOTO(QYHKIIMOHATBHOM IIEHTPE
cocTaBiisieT He 6onee 15 MUHYT.

Cpok ¥ NOpSIAOK PerucTPAIUM 3aNPoCca 3asiBUTEJIS 0 MPeJ0CTABJICHNH MYHUIIUNIAJIbHOM
YCJIYI'H, B TOM YHCJIe B 3JIEKTPOHHOI (popme

2.17. Cpox perucrpauuy 3asBi€HHsS O TPEJOCTABICHUN MYHHIMIAILHON YCIyru
MOJJIe)KAT PETUCTpAIlMU B YTIOJHOMOYEHHOM OpraHe B TeueHuWe 1 pabodero mHS cO JHS
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MOJIYYCHHA 3adBJICHHUA U JOKYMCHTOB, HCOGXOI[I/IMBIX IJid IpCaOCTaBJICHUS MyHHHHHaHBHOﬁ
YCIIYTH.

B CJIydyac HaJIU4HA OCHOBaHUU AJid OTKa3a B IPUCME JOKYMCHTOB, HeO6XOILI/IMBIX JJISL
NpeOCTAaBICHUsST MYHHMIMIAIBHON  yCIyrd, yKa3aHHbIX B MyHKTe 2.12  HacTosIIero
AJIMHHHCTPATHBHOTO perjaMeHTa, YTIOJHOMOYCHHBIH OpraH He MO3JHEee CICAYIOUIETro 3a JHEM
HOCTYIUICHUS 3asBJICHUSI U TOKYMEHTOB, HEOOXOAUMBIX ISl MPEJOCTABICHUS MYHHIIUIAIbHOM
ycIyru, pabodero JHs, HAMpPaBIseT 3assBUTEIO JINOO €ro MPEICTaBUTEI0 pelieHrne 00 0TKa3e B
npueMe JOKYMEHTOB, HEOOXOUMBIX UIsS MPEJIOCTABICHHS MYHHUIMIIAIBHON YCIYyTH 10 (GopMme,
npuBeqeHHOM B [Ipunoxenun 4 k HacTosiieMy AJIMUHUCTPATUBHOMY PETJIAMEHTY.

TpeﬁoBaHnﬂ K IOMECINECHUSAM, B KOTOPLIX MPEAOCTABJAACTCA MYHUIIUIIAJIbHASA yCJIyra

2.18.  MecromosnoxeHne aJMUHUCTPATUBHBIX 3JaHHH, B KOTOPBIX OCYIIECTBIISECTCS
IpUEM 3asBJICHUN U JOKYMEHTOB, HEOOXOAUMBIX /ISl IPEAOCTABICHHS MYHHUIMIIATBHON yCIyTH,
a TakKe BblJlaya pe3yabTaTOB MPEAOCTaBICHHUS] MYHUIIUIIATBHON YCIYTH, TOIKHO 00ecTeuynBaTh
ynoOCTBO JUIsl TpaXJAaH C TOYKM 3pEHHUS IMEHIEXOJHOM JOCTYIHOCTH OT OCTaHOBOK
0OIIECTBEHHOT'O TPAHCIIOPTA.

B cnyuae, ecim uMeercs BO3MOKHOCTh OpraHU3AIMKU CTOSTHKU (IMTAPKOBKHW) BO3JIE 3/IaHUS
(cTpoeHus1), B KOTOPOM pa3MEIICHO [OMEIIEHHWE TpHeMa U BbIaYd JOKYMEHTOB,
OPraHU30BBIBACTCS CTOSIHKA (ITAPKOBKA) AJISl JIMYHOTO aBTOMOOMIIBHOTO TPAHCIIOPTA 3asIBUTEIICH.
3a mosib30BaHKE CTOSHKOM (MTApKOBKOM) ¢ 3asiBUTEIIEH T1aTa HE B3UMAETCSL.

Jis mapkoBKM CHELMAJIBHBIX AaBTOTPAHCIIOPTHBIX CPEICTB MHBAJIUJOB HA CTOSHKE
(mapkoBke) Beiaensercss He meHee 10% mect (HO HE MEHee OJIHOrO MecTa) I OecruiaTHOMN
NApKOBKM TPAHCIOPTHBIX CPEACTB, ympaBisemblx uHBanmugamu |, |l rpynm, a Takxke
uaBanuaamMu Il rpynmer B mopsinke, yctaHoBieHHoM [IpaBurtensctBoM Poccuiickoit
@®enepalii, ¥ TPAHCIOPTHBIX CPEIACTB, MEPEBO3SMMX TAaKUX HWHBAJIWIOB U (WJIM) JETei-
WHBAJIU]IOB.

B nemsix obGecnieueHuss OecHpemsiTCTBEHHOIO JIOCTyHa 3asBUTENIe, B TOM 4HCIE
MEpPEeABUTAIONINXCS HAa WHBAJIUJHBIX KOJSCKAaX, BXOJ B 3/1aHWE U TMOMEILIEHHUS, B KOTOPBIX
NPEIOCTaBIsAETCS  MyHUIUNAJbHAs  yciIyra, oOOOpYyIOyloTcs  MaHAycamMH, IOpYYHSIMH,
TaKTUJIBHBIMUA (KOHTPACTHBIMH) MPEIYNPEKAAOIMUMUA dJIEMEHTAMU, WHBIMHU CIEIHaTbHBIMU
IPUCTIOCOOTIEHUSIMHA,  TO3BOJSIOUIMMH  oOecnednTh  OeCHpemsTCTBEHHBI  JocTynm U
NEpEIBIKEHNE WHBAJIMIOB, B COOTBETCTBUM C 3aKoHoHaTesnbcTBOM Poccuiickoit denepanun o
COLIMAIbHOMN 3aIlIUTE WHBAJINAIOB.

[lenTpanpHbIi BXOJ B 3/4aHUE YIIOJHOMOYEHHOIO OpraHa JOJDKeH ObIThb 000pyJOBaH
“H(pOPMAITMOHHON TaOIMIKOM (BBIBECKOH ), CoepxkaIiet nHpOpMaIHio:

HAauMEHOBAHHUE;

MECTOHAXO0XIEHHUE U IOpUINIECKHI aapec;

pexuM paboThl; rpaduk npuema;

HOMeEpa TenehOHOB JIJIs CIIPABOK.

[lomemenusi, B KOTOPBIX MPEAOCTABISETCS MYHUUUIAIbHAA  yCIyra, JOJKHBI
COOTBETCTBOBATh CAHUTAPHO-IMHIEMUOJIOTUYECKUM IIPaBUJIaM U HOPMaTUBAaM.

[Tomenenus, B KOTOPBIX MPEAOCTABISETCS MyHUIIMNIAIbHAS YCIIyTa, OCHAIIAKOTCS:

IIPOTUBOIIOKAPHOU CHCTEMOM M CPEACTBAMH TOKAPOTYILICHHUS;

CHUCTEMOH OIOBEUICHMS O BOSHUKHOBEHUH UPE3BbIUAHON CUTYaLlUN;CPEACTBAMH OKa3aHMs
MEepBOM MEAUIIMHCKON TTOMOIIIH;

TyaJICTHBIMU KOMHATaMH JIJIsl TOCETUTENEH.

3an oxunaHus 3asBUTENEd OOOPYIAyeTcs CTYNIbSIMH, CKaMbsIMH, KOJIMYECTBO KOTOPBIX
orpenensercss McXols M3 (PAKTUUECKOM HArpy3Kd M BO3MOXKHOCTEH sl MX pa3MEIICHUs B
MOMEIIEHUH, a TAKKe HHPOPMAITMOHHBIMHU CTEHIaMH.

TekcTbl MaTepHajIoB, pa3MEIIEHHBIX Ha HHPOPMALMOHHOM CTEHJIE, eYaTaloTCs yI00HBIM
JUTst uTeHus: mpudrom, 6e3 ucipaBieHui, ¢ BbIIEICHUEM HanboJiee BaXKHBIX MECT MOYKUPHBIM
mpUPTOM.
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Mecta ansi 3amojHEHUS 3asBJICHUNA OOOPYAYIOTCS CTYNIBSMH, CTOJIAaMH (CTOHKaMHu),
OJaHKaMM 3asIBJICHUH, TMCbMEHHBIMU IIPHUHAUIEKHOCTSIMH.

Mecra npuema 3asBuTeneil 000pyayrOTcsl HHPOPMAIIMOHHBIMEA TaOTUYKAMH (BBIBECKAMHU )
C YKa3aHHUEM:

HOMepa KaOMHEeTa 1 HAMMEHOBAaHMsI OT/IENIa;

(bamMuIuy, MMEHU U oT4yecTBa (IOCiIeqHee — MPU HAJIMYUM), JODKHOCTH OTBETCTBEHHOI'O
JM1a 3a IPUEM IOKYMEHTOB;

rpaduka rnpuemMa 3asiBUTEICH.

Paboyee mMecTo KaxI0ro OTBETCTBEHHOTO JMIA 33 NMPHEM JOKYMEHTOB, JOJDKHO OBITH
000pyIOBaHO MNEPCOHAIBHBIM KOMIBIOTEPOM C BO3MOYKHOCTBIO JIOCTYyNa K HEOOXOIUMBIM
UH(POPMALIMOHHBIM 0a3aM JAaHHBIX, MEYATAIOIIUM YCTPOUCTBOM (IIPUHTEPOM) M KOMUPYIOIIUM
YCTPOMCTBOM.

JInno, OTBETCTBEHHOE 3a MPHUEM JOKYMEHTOB, JOXKHO MMETh HACTOJIbHYIO TaOJIMUKYy C
yKazaHueM (QaMuIMM, HMMEHH, oOTdecTBa (IOciegHee — IMpU HAIUYMM) U JOJDKHOCTH.

[Tpu npenocTaBieHUH MyHULMIIAIILHON YCIIYTH MHBAIKM1aM 00€CIIeUnBarOTCS:

BO3MOXHOCTh OECIPENATCTBEHHOTO JOoCTyna K OOBEKTY (3laHHMIO, IIOMEIIEHHIO), B
KOTOPOM IPEA0CTaBIISIETCA MyHUIMIIAJIbHAS yCIIYyTa;

BO3MO)XHOCTb ~ CaMOCTOSITEJIBHOTO ~ IIEPEIBWIKEHUS 110 TEPPUTOPUH, HA KOTOPOU
PacIoJIOKEHbl 3[JaHUsI U MTOMEIEHUS, B KOTOPBIX IPEIOCTABISAETCS MyHHUIUIAIbHAs yClIyra, a
TaKXe BX0J1a B TaKhe 00BEKTHI M BBIXO/A U3 HUX, MIOCA/IKK B TPAHCIIOPTHOE CPE/ICTBO U BBICAJIKU
U3 HEro, B TOM YMCJI€ C UCII0JIb30BAHUE KPECIa-KOJISICKH;

COIIPOBOKJICHHE MHBAJIMJOB, HMMEIOLINX CTOMKHE paccTpoiicTBa (DYHKUIMH 3pEHUS U
CaMOCTOSITENILHOTO NEPEABIKECHNUS;

Ha/JIexallee pasMelleHrue Oo0OpyAOBaHUS W HocuTesed uHpopManuu, HeoOXOAMMBIX
uist  o0ecriedeHHs OeCTpensITCTBEHHOIO JOCTyNa MHBAJIUJOB K  3JaHUSAMU IOMEIICHUSM,
B KOTOPBIX MPEAOCTABISIETCS MYHMIMIIAJIbHAS yCIyra, W K MYyHHLMNAJIBHOW yciIyre  C
Y4E€TOM OrpaHUYEHHH UX )KU3HENEATEIbHOCTH;

nyonupoBaHue HEOOXOAMMOM UIsi MHBAJIMJIOB 3BYKOBOHM M 3pUTENbHONW HMH(pOpMalnuH, a
TaK)Ke€ HaJNuceil, 3HaKOB M HWHOM TeKcToBOM U rpaduueckoil uHpOpMalUu 3HAKAMH,
BBITOJIHEHHBIMU pelibeHO-TOUeUHbIM mpudTom bpaiins;

JIOTIYCK CYp/IONIEPEBOAUMKA U TU(IIOCYPIONIEPEBOJUHKA;

JIOMYCK  COOAKHU-NIPOBOJHUKA MPHU HAIMYUM JIOKYMEHTa, MOJITBEPXKAAIOLIEr0 ee
crenuaibHoe oOyueHue, Ha OOBEKThl (34aHMsI, MOMEIIEHMsI), B KOTOPBIX MPEIOCTABISAIOTCS
MYHULIMIIAJIbHAS YCIIYTa;

OKa3aHWE€ MHBAJIWJAM IMOMOIIU B MPEOJOJECHUN 0apbepoB, MEUIAIOMIMX MOJIYYEHUIO MU
MYHUIIMIIAJIBHOW yCIIyTU HapaBHE C IPYTUMHU JINLAMHU.

IToxa3aTenu 10CTYNNHOCTH M KA4eCTBA MYHUIIUNIAJIBHOH YCJIyTH

2.19. OcHOBHBIMH TMOKa3aTeJsAMH JOCTYITHOCTH MPEIOCTABICHHUS MYyHHUIIUIATBHON
YCIIYTH SIBIISFOTCS:

HaJIMYHe TIOJHOM W TIOHATHOM WH(OPMAIK O MOPSIKE, CPOKAX U XOJE MPETOCTABICHUS
MYHUIUNAIBHOW  YCIyrd B HH()OPMAIMOHHO-TEIICKOMMYHHUKAIIMOHHBIX — CETSAX  OOIIEero
M0JIb30BaHus (B TOM uHcie B ceTu «HTepHET»), cpeAcTBax MaccoBON MH(POpMAIUY;

BO3MOYKHOCTH HOJIydeHHsI 3asiBUTEIICM YBEJOMIICHHUI O MPEIOCTaBICHUN MYHHUIMITATBHOM
yeayru ¢ nomotpio EITY (PITY);

BO3MOYKHOCTbH MOJTYYeHUsI HH)OPMAIIMU O XO/I€ MPEAOCTABICHHUS MYHUIIUIATBHON YCITyTH,
B TOM YHCJIE C UCIIOJIb30BaHUEM HH()OPMAIIHOHHO- KOMMYHHKAI[HOHHBIX TEXHOJIOTHI.

2.20. OCHOBHBIMH MOKa3aTEIsIMH KAdeCTBa MPEIOCTABICHHUS MYHUIUITAIBHONW YCIyrH
SIBIISIOTCS:

CBOCBPEMEHHOCTh MPEJOCTABICHUS MYHHIMIAIBGHOH YCIYIH B COOTBETCTBHH CO
CTaHIApTOM €€ IPEJOCTABICHUS, YCTAHOBICHHBIM  HACTOSAIIUM  AJMUHHCTPATUBHBIM
peraaMeHToMm;
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MHUHUMAJIbHO BO3MOKHOE KOJIMYECTBO B3aUMOJEHMCTBUM TPAKIAHMHA C JTOJKHOCTHBIMU
JULAMH, YYaCTBYIOIIUMH B IPEIOCTABICHUN MYHULIUITAIBHON YCIYTH;

OTCYTCTBHE OOOCHOBAHHBIX JKano00 Ha jaeilicTBus (0e31eiicTBHE) COTPYAHHKOB M UX
HEKOPpPEKTHOE (HEBHUMATEJIbHOE) OTHOILIEHHE K 3asBUTEIISIM;

OTCYTCTBUE€ HApPYLIEHHW YCTAHOBJIEHHBIX CPOKOB B IIPOLECCE MPEIOCTABICHUS
MYHULUIIAIbHON YCIYTH;

OTCYTCTBHE 3asBICHHA 00 oOCMapuBaHUM  pEIICHUW, JaelcTBUd  (Oe3aeicTBuS)
YIOTHOMOYEHHOTO OpraHa, €ro JO/DKHOCTHBIX JIML, HPUHHUMAeMBbIX (COBEPIICHHBIX) MpH
MPEJOCTABICHUM MYHULMIAIBHON YCIYrd, IO HUTOTaM PACCMOTPEHUS, KOTOPBIX BBIHECECHBI
peiieHus 00 yI0BIETBOPEHUH (YJACTUYHOM YAOBIETBOPEHUH ) TpeOoBaHui 3asBUTENCH.

HNuble TpeOOBaHMS, B TOM YHCJIe YYUTHIBAIONIHE 0COOCHHOCTH MPeI0CTABICHUS
MYHHUIMIAJIbHON yCJIYIHM B MHOTOQYHKIIMOHAJIBHBIX IEHTPAaX,0C00€HHOCTH
NPeI0CTABJICHUS MYHUIIUNIAJIBbHOMH YCJIYTH M0 3KCTEPPUTOPHATBHOMY NPHHIUILY U
0CO0EHHOCTH Npe0CTABJICHUS MYHHIIUIIAJIbHOM YCJIYTH B 3JIEKTPOHHOMH dopme

2.21. TlpenocraBieHHe MYHHIUITAILHOW YCIYTH IO SKCTEPPUTOPHAILHOMY TIPHHIIUITY
OCYIIIECTBJISIETCS. B YaCTU 00€CHedeHUs BO3MOXKHOCTU Mojauu 3asBieHuid nocpencrtsom EINTY
(PIIT'Y) 1 mostyueHust pe3yabTaTa MyHULMIIAIBHON YCIYTH B MHOTO(QYHKIIMOHAIBHOM LIEHTpE.

2.22. 3asgBurensaM 00ECIEUMBAETCA BO3MOXKHOCTH INPEACTABICHHs 3asBieHHs B (opMe
3MEKTPOHHOTO JokyMeHTa nocpenctsom EINY (PIITY).

B cnyuae mnomaum 3asBinenust uepe3 EII'Y 3asBurens wim ero mpencTaBUTEINb
aBropusyetcs Ha EIII'Y nocpencTtBom noarBepskaeHHOM ydyeTHOU 3anucu B ECUA, 3anonnser
3asiBJICHUE O MPEJOCTaBICHUM MYHUIUNAIBHON YCIYTH C HCIOJIb30BAaHUEM HHTEPAKTHUBHOMN
(OpMBI B 2JIEKTPOHHOM BUJIE.

3arnojHEeHHOEe 3asBJIEHWE O NPEJOCTABIEHUU MYHULIMNAIBHOW YCIYTH OTMIPABISAETCS
3agBUTENIEM BMECTE€ C MPHUKPEIJICHHBIMH  3JEKTPOHHBIMH  00pa3aMu  JIOKyMEHTOB,
HEOOXOIUMBIMU ISl IPEAOCTaBICHNUSI MyHUIIMNIAIBHON yCIyTH, B YTIOJTHOMOYEHHBI  OpraH.
ITpu aBropuzanuu B ECHA 3asBieHHe O NPEAOCTABICHUN MYHHUIMIAIBHOW YCIYI'M CUHUTAETCS
MOJMMCAaHHBIMIIPOCTOM AJIEKTPOHHOM MOAINUCKHIO 3asBUTENS, PEICTABUTENS, YIIOJIHOMOUYEHHOTO
Ha MOJIUCAHNE 3asIBICHNU.

PesynbTarel mpemocTaBieHMsT MYHMIIMIAJIbHOW YCIYTH, YKa3aHHble B TyHKTEe 2.5
HACTOALIETO AJIMUHHUCTPATUBHOIO PETVIAMEHTA, HANPABIAIOTCA 3asBUTEINIO, MPEACTABUTENIO B
anuHblil kaOuner Ha EIII'Y B Qopme a35eKTpOHHOro AOKyMEHTa, MOJINUCAHHOTO YCHUJIEHHOU
KBAJTM(HUIUPOBAHHONW HJIEKTPOHHON MOANUCHIO YHNOJHOMOYEHHOTO JIOJDKHOCTHOTO JIMIA
VYIIOITHOMOYEHHOTO OpraHa B CiIy4yae HallpaBieHus 3asBiaeHus nocpeactsom EINTY.

B cnywae nanpaBnenus 3asBieHus nocpeactsoM EIII'Y pesynbraT npenocraBieHus
MYHUIIMNIAJIBHOW YCIYTH TaKKe MOXKET ObITh BBIJAH 3asBUTENI0 Ha OyMaKHOM HOCHTENE B
MHOTO()YHKIIMOHAJILHOM LIEHTPE B TOPSJIKE, MPEIyCMOTPEHHOM MYHKTOM 6.4 HacTOsILIEero
AJMUHUCTPAaTUBHOTO PErJIaMEHTa.

2.23. DJexTpOHHBIC TOKYMEHTHI PEICTABISIOTCS B CleaAyomux popmarax:a) Xml - st
bopMann30BaHHBIX IOKYMEHTOB;

0) doc, docx, odt - mis MOKYMEHTOB C TEKCTOBBIM COJEpPKAHUEM, HE BKIIOYAIOIINM
bopMyIibl (32 UCKITIOUYEHUEM IOKYMEHTOB, YKa3aHHBIX B MOJAMYHKTE «B)» HACTOSLIETO IYHKTA);

B) XIS, xIsx, 0dS - 1151 TOKYMEHTOB, CO/IEPKAIIUX PACUETHI;

r) pdf, jpg, jpeg - i JOKyMEHTOB ¢ TEKCTOBBIM COJICP)KAHHEM, B TOM YHCIICBKIFOYAIOIINX
dopmynel u (unH) rpaduueckre u3o0pakeHus (3a UCKIIOYEHUEM JOKYMEHTOB, YKa3aHHBIX B
MOJIMYHKTE «B)» HACTOSIIETO MMyHKTA), a TAK)KE JTOKYMEHTOB C TpaduUeCKUM COACPKAHUEM.

Jomnyckaercss  (GopMHUpOBaHHE  3JIEKTPOHHOTO  JOKYMEHTAa IyTeM CKaHUPOBAHUSA
HEMOCPEJACTBEHHO C OpUIMHAlIa JOKyMEHTa (MCIOJb30BaHUE KOMUN HE JIOIYCKaeTcs), KOTOpoe
OCYILECTBIISICTCSI C COXPAaHEHHWEM OPHEHTAIlMM OpUrHHaja JoKyMeHTa Bpaspemenun 300 - 500
dpi (Macmrta6 1:1) ¢ HCITOIb30BaHUEM CIIEAYIOMINX PEKMUMOB:

- «4epHO-0enblit» (IIpU OTCYTCTBUU B JOKyMEHTE rpadudyeckux H300paKeHUH U (UiIH)
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IIBETHOTO TEKCTA);

- OTTEHKHM ceporo» (NpH HAIMYUM B JOKYMEHTE TIpadUyecKux H300pakeHHH,
OTJIMYHBIX OT [[BETHOTO TpapuuecKoro n300paxeHus);

- «UBETHON» WM «PEXKUM IOJHOU IBeTomnepenaun» (Ipu HAJIUYUU B JOKYMEHTEIBETHBIX
rpadu4ecKux n300paskeHu 1100 BETHOTO TEKCTA);

- COXPaHEHMEM BCEX AayTEHTHYHBIX IMPHU3HAKOB MOIJUHHOCTH, & MMEHHO: rpaduyeckoi
MOJIIKCH JIMLIA, TI€YaTH, YTIOBOTO HITaMIla OJaHKa;

- KOJIMYEeCTBO (hailyIOB JTOJKHO COOTBETCTBOBATH KOJIMYECTBY JOKYMEHTOB, KaXKIbli U3
KOTOPBIX COJIEPKUT TEKCTOBYIO U (MJIH) TpadUIeCKyr0 HHPOPMAIIHIO.

OJEeKTPOHHBIE JOKYMEHTBI JOJIKHBI 00€CIIeYnBaTh:

- BO3MOXXHOCTb HJICHTH(HIHUPOBATH JOKYMEHT M KOJMYECTBO JINCTOB B JOKYMEHTE; IS
JIOKYMEHTOB, COZAEP)KAIIMX CTPYKTYPUPOBAHHBIE 10 YacTsAM, IV1aBaM, paszienaM (Ioxpaszenam)
JAHHBIE W 3aKJIaJIKW, 00ECIIEYNBAIONINE EPEXOIbI IO OTJIABICHUIO M (WJIN) K COJASPKAIIUMCS B
TEKCTE PUCYHKaM U TaOiIuLaM.

JIOKyMEHTBI, TIOJICKAIIUE MTpeICTaBIeHHIO B hopmaTax xls, xIsx mim 0ds,popmupyrorcst B
BUJIC OTJCJIBHOTO IEKTPOHHOI'O JOKYMEHTA.

I11. Cocras, mociie10BaTeJbHOCTH U CPOKH BBHINOJTHEHHU AIMUHUCTPATHBHBIX MPOLELYP
(neiicTBHIl), TPEOOBAHNS K MOPAIKY UX BbINOJHEHHUS, B TOM YHCJIe 0COOEHHOCTH
BBINIOJIHEHHUSI 3 IMUHUCTPATHBHBIX NPOLEAYP B 3JIeKTPOHHOH popme

I/IcqepnblBammnﬁ NnepevYceHb AAMMHUCTPATUBHLIX IIPOLEAYP

3.1. IlpemocraBieHue MYHUIMOAILHONM YCIOYIM BKJIIOYAaeT B ce0d  CIEAyIOLIne
aIMUHUCTPATUBHBIE IPOLEIYPHI:

IMPOBEPKA TOKYMCHTOB U PErUCTpaAlIH 3adBJIICHHA,

noytydeHue csefeHuit nocpeactsom CMOB;

paccMOTpEeHUE JOKYMEHTOB U CBEICHU;

MIPUHSTUE PELLICHUS;

BbIJIa4a PE3yJIbTATA;

BHECEHHUE pe3yJIbTaTa MyHULIMIIAIBHON YCIIYTH B PEECTP.

Onucanue aJIMUHUCTPAaTUBHBIX IMpouedyp mnpencrtaBieHo B Ilpunmoxenun S5 K
HacTosieMy AJIMUHUCTPATUBHOMY PETJIAMEHTY.

Ilepeyenb aAMHUHUCTPATHBHBIX Npoueayp (AeiicTBUI) IPH MPEAOCTABICHUH
MYHHUIUIIAJTBHOM YCJIYIH YCIYT B 2JIEKTPOHHOH (hopme

3.2. Tlpu mpenocTaBieHHH MYHHIUIAILHON YCIYTH B 3IEKTPOHHON (GopMe 3asBHTEIIO
o0ecrneunBaroTCs:

NOJydeHHe WHPOPMALUKU O TMOPSIKE W CPOKaxX MPEJOCTaBJICHUS MYHUIIUTIATIbLHOU
YCITYTH;

(bopMHpoBaHUE 3asBICHUS;

HpI/IeM nu peFI/ICTpaHI/IH yHOJ’IHOMO'—IeHHBIM OpFaHOM 3a5BJICHUA WU HHBIX HOKYMGHTOB,
HEOOXOUMBIX JUTS TPEIOCTABJICHUS] MYHHIIMITATBHOMN YCIIyTH;

MOJTyYeHHUE pe3yiIbTaTa MPEJIOCTABICHUS MYHHUITUIIATLHON YCITYTH;

MOJTyYeHHUE CBEICHUN O XOJIe PACCMOTPEHUS 3asIBICHNUS,

OCYIIIECTBIICHUE OIEHKH KaueCTBa MPEI0CTABIICHUS MYHHUIIUITATLHON YCITYTH;

nocyneOHoe (BHecynaeOHoe) oO)kaloBaHHWe pelmieHHud u  aeiicTBuil  (Oe3meicTBus)
YnonHomoueHHOTO ~ oprana JymbOo  gedctBus  (Oe37eiicTBHE)  MOJDKHOCTHBIX — JIWII
YIOTHOMOYEHHOTO  OpraHa,  IPeJOCTaBISIOIIEr0  MYHHUIMIAIBHYIO  ycIyry,  Jubo
MYHHIIHITAJILHOTO CITYXKAIIEero.
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ITopsinok ocymecTBIeHHSI AIMHUHUCTPATHBHBIX NPoLeAyp (JeilcTBHIl)
B JJIEKTPOHHOM (popme

3.3. DopMUpPOBAHUE 3aSBIICHMSL.

@opMUPOBaHHUE 3aASABJICHUS OCYIIECTBISAETCS MOCPEACTBOM 3aMOJHEHUS AJIEKTPOHHOU
dbopwmpsl 3asBiienus Ha EIITY (PIIT'Y) 6e3 HeoOX0AMMOCTH AOTIOTHUTEIIBHON MMOaYH 3asIBJICHUS
B KakoW-1100 HHOU opme.

dopmaTHO-JIOrHuYecKas MpoBepka cHopMHUPOBAHHOTO 3asIBICHUSI OCYLIECTBIISIETCS IOCIE
3arOJIHEHHS 3asBUTEJIEM KaXJI0TO U3 MOJIEH 3IeKTpOHHON (opMBbl 3asiBiIeHUsA. [Ipu BRIABICHUH
HEKOPPEKTHO 3aMOJHEHHOIO IMOJISI 3JIEKTPOHHOU (POpMBI 3asiBiIeHUs 3asBUTENb YBEIOMIISIETCSA O
XapaKTepe BBISIBJICHHON OIMIMOKU M TOPSAKE €€ YCTPAHEHHUs IMOCPEICTBOM WH(OPMAIIMOHHOTO
COO0O0IILIeHUsI HEMOCPEICTBEHHO B JIEKTPOHHOMN (hopMe 3asBICHUSI.

[Tpu hopmupoBaHUH 3asBIICHUS 3asIBUTEII0 00ECIICUNBACTCS:

BO3MOKHOCTh KOIIMPOBAHUS U COXPAHEHHUS 3asIBJICHUS U MHBIX JOKYMEHTOB, YKa3aHHBIX B
nyHKTEe 2.9 HAcTOsIIEero AJMUHUCTPATUBHOTO PEriaMeHTa, HEOOXOAUMBIX IS MPEIOCTaBICHUS
MYHULUIIAIBHON YCIYyTH;

BO3MOXXHOCTb TI€UaTH Ha OyMa)KHOM HOCHUTEIIE KOITUHU DJIEKTPOHHON ()OPMBI 3asIBIICHHUS,

COXpaHEHHE paHee BBEACHHBIX B JJIEKTPOHHYIO (OpMy 3asBIIEHUS 3HAYCHUN B 1000
MOMEHT M0 JKEJIAHWUIO TOJIb30BaTEeNsl, B TOM YHCJIE€ IPU BO3HHUKHOBEHHWU OIIMOOK BBOJA U
BO3BpaTe JUIsl IOBTOPHOTO BBOJIA 3HAUEHUI B AJIEKTPOHHYIO (OPMY 3asIBIICHUS;

3aMOTHCHUE TOJIEH JJIGKTPOHHOW (OpMBI 3asBICHHS JIO Hadajda BBOJA CBEICHHM
3asiBUTEJIEM C HCIOJb30BaHUEM CBeleHUM, pasmemeHnHsix B ECHA, wu cBeneHui,
onyonukoBannubix Ha EIII'Y, B wacTu, kacatomelicst ceeieHuil, otcyrcrByronux B ECUA;

BO3MOXXHOCTh BEpPHYThCA Ha JIOOOM W3 JTAamoB 3alOJHEHUS SJICKTPOHHOU (OPMBI
3asBIIeHUs 03 MOTepH paHee BBEICHHON HH(OpMaInu;

BO3MOXXHOCTH Aoctyna 3asButens Ha EIII'Y (PIII'Y) k panee moJjaHHBIM UM 3asIBICHUSM B
TEUEHUE HE MEHEe OJHOTO Toja, a TAKKE YaCTUUYHO C(HOPMHUPOBAHHBIX 3aSBJICHHUI — B TEUEHUE
HE MEHee 3 MeCSALIEB.

CdopmupoBaHHOE W TIOJINKCAHHOE 3asBJICHUE W WHBIC JOKYMEHTHI, HEOOXOAMMBIC IS
NpPEAOCTABIECHUS. MYHHUIMNAIBHOW YCIYTHM, HaANpaBJslOTCd B YIOJIHOMOYEHHBIM OpraH
nocpeactsoM EINTY (PIITY).

3.4. YnonHoMOYeHHBIH OpraH o0ecleuynBaeT B CPOK He mo3aHee 1 pabGodero s C
MoMeHTa noaaun 3assinenus Ha EIITY (PIIT'Y), a B cnydae ero noctynieHus B Hepabouuid Win
Npa3AHUYHBINA JI€Hb, — B CJEAYIOLINI 32 HUM MEpBbIA pabounii 1eHb:

npUeM JOKYMEHTOB, HEOOXOMUMBIX HJsl MPEAOCTaBICHHUS MYHHIIMIIAIBLHOW YCIyTH, U
HarpaBJieHue 3asiBUTENIO AJIEKTPOHHOTO COOOIIECHUSI O TIOCTYIIJICHUH 3asIBJICHUS;

PETHCTpALUIO 3asIBJICHUS W HallpaBleHUE 3asBUTENIO YBEIOMJIEHUS O pPErucTpanuu
3asBieHUsT OO 00 OTKa3ze B TpHUEME JOKYMEHTOB, HEOOXOIWMBIX ISl TMPEIOCTABIICHHS
MYHUIUIIAIBHON YCIYTH.

3.5. DiexkTpoHHOE 3asBIEHHE CTAHOBMTCS JOCTYIHBIM JUIS JIOJDKHOCTHOTO JIMIIA
YOIHOMOYEHHOTO OpraHa, OTBETCTBEHHOTO 3a MPUEM U PETUCTPAIMIO 3asBIECHUS (lanee —
OTBETCTBEHHOE JIOJDKHOCTHOE JIMII0), B TOCYIAapCTBEHHOW WH(POPMAIMOHHON CHCTEME,
UCIIOJIb3YEMOM YTOJIHOMOYEHHBIM OpPraHOM ISl NPEAOCTaBICHUS MYHHUIIMNAIbHOW YCIyTU
(manee — 'C).

OTBETCTBEHHOE JOJKHOCTHOE JIUIIO:

IpOBEpSieT HaJMYMe OJJIEKTPOHHBIX 3asBieHuil, nocrynusmux c EITY (PITY), c
MIEPUOIOM HE peXe 2 pa3 B JICHB;

paccMaTpuBaeT IOCTYNHBIIME 3asBICHUS W NPUIOKEHHBIE 00pa3bl JOKYMEHTOB
(IOKYMEHTHI);

MPOU3BOAUT JEUCTBUSA B COOTBETCTBHM C MYHKTOM 3.4 HACTOSIIETO AJIMUHUCTPATUBHOTO
perjiaMeHTa;

OCYIIECTBIISIET B TeueHWe 1 [HA aJIMUHUCTPATUBHYIO IMpouenypy GopMHUPOBaHUS
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MEXBEJJOMCTBEHHBIX 3aIIPOCOB.

3.6. 3BasBuTenr0 B KayecTBEe pe3yJbTara MpPEIOCTABICHHS MYyHHIUIAIBHON YCIyrd
obecreurnBaeTcsi BO3MOXHOCTb MOJTYyYEHHUS TOKYMEHTA!

B (opMe HJIEKTPOHHOIO JOKYMEHTa, MOAMMCAHHOTO YCHJIEHHON KBaTU(UIMPOBAHHOM
AJIEKTPOHHOM NOJIMUCHIO0 YIIOJHOMOYEHHOTO JOJKHOCTHOIO JIMLA YTIOJHOMOYEHHOTO OpraHa,
HaIpaBJICHHOTO 3asABUTENIO B TU4HBIA kabuHeT Ha EIITY (PIIT'Y);

B BHJIE OyMaXHOTO JOKYMEHTa, IMOATBEPKIAIIIECIO COACPKAHUE DICKTPOHHOTO
JIOKYMEHTa, KOTOPbIN 3asBUTENb MOIY4aeT IPU JUYHOM OOpalieHuH B MHOTO(YHKIIMOHATIHLHOM
LIEHTPE.

3.7. Tlonyuyenue wuH(MOPMAIMK O XOJ€ PACCMOTPEHHs 3asBICHUS W O pe3yjbTare
NPEOCTaBICHUS] MYHHMLMNAIBHOW YCIYrM HpPOU3BOAUTCS B JHMYHOM Kabunere Ha EIY
(PIII'Y), mpu ycioBUM aBTOpU3ALMU. 3asiBUTENIb UMEET BO3MOXKHOCTH NMPOCMATPUBATh CTATYC
AJIEKTPOHHOTO 3asIBJICHUS, & TAK)K€ MH(POPMALIUIO O JATbHEHIITNX JCUCTBUSAX B IMYHOM KaOUHETE
1o cOOCTBEHHOM MHUIIMATUBE, B II000E BpeMsi.

[Ipy TmpemocTaBIeHUH MYHUIIUIAIBHON YCIYTH B JJCKTPOHHOW (opMe 3asBUTEIIO
HaIPaBIISETCS:

YBEJIOMJICHHE O MPUEME M PETUCTPALMU 3asBJICHUS U MHBIX JIOKYMEHTOB, HEOOXOIMMBIX
JUIsL TIPEAOCTaBJICHHUS] MYHUIMIAIBHON YCIyrH, COJepiKaliee cBedeHuss o (akrte mpuema
3aSBJICHUS W JJOKYMEHTOB, HEOOXOJHMMBIX JUISI TPEJOCTABICHHUS MYHHUIMIAIBLHOW YCIYTH, U
Hayvaje MpOUEAYphl MPEAOCTABICHUS MYHUIMNAIBHOW YCIYTH, a TaKKe CBEICHHUS O JaTe U
BpEMEHU OKOHYAHUS MPEAOCTABICHUS] MyHUIIUTIAIBHOM YCIyTUd TMO0 MOTUBUPOBAHHBINA OTKA3 B
npreMe JOKYMEHTOB, HEOOXOAUMBIX ISl MPEAOCTaBICHHS] MYHHUIIUIAIBHON YCIyTH;

YBEJIOMJICHHE O pe3yibTaTaX pPacCMOTPEHUS JIOKYMEHTOB, HEOOXOJIMMBIX  JUIs
NPEIOCTaBICHUS ~ MYHHIMIAIBHOM  YCIYTH, COJAep)Kallee CBEACHUS O  MPUHATUU
MOJIOKUTEIBHOTO PEIICHUs] O TPEIOCTABICHUH MYHHUIMINAIBHON YCIYTH W BO3MOXKHOCTH
MOJYYUTh PE3YNbTAT MPEAOCTABICHUS MYHUIIUTIATHHON YCIYTH JINOO MOTHBUPOBAHHBIN OTKa3 B
MIPEIOCTABICHUH MYHHUIIUTIAIbHON YCITYTH.

3.8. Orenka KayecTBa MPeI0CTaBICHHS MYHUIMITATBHOM YCITyTH.

OneHka KadyecTBa TMPEJOCTABICHUS MYHUIIMMAIBHOW YCIYTH OCYIIECTBISETCS B
cooTBeTcTBUU ¢ [IpaBunamMu  oOueHKH TpaxaaHaMd IPGEKTUBHOCTH JI€ATEIbHOCTH
PYKOBOAMTENECH TEPPUTOPHAIBHBIX OPTraHoOB (eaepalibHBIX OPTaHOB HCIOJHUTEIBHOW BIIACTH
(MX CTPYKTYpPHBIX TOJIpa3efieHuil) ¢ y4eTOM KauecTBa MPeI0CTaBICHUS UMH TOCYIapCTBEHHBIX
U MYHHUIUNAIBHBIX YCIYT, a TakKe NPUMEHEHUs pPe3yJbTaTOB YKa3aHHOM OIEHKH Kak
OCHOBaHUs Ui TNPHUHATHS  pPEUICHWH O  JOCPOYHOM  MPEKpalleHUHd  HCIOTHEHUS
COOTBETCTBYIOIIMMHU PYKOBOJUTEISIMU CBOMX JOJKHOCTHBIX OOS3aHHOCTEW, YTBEPKICHHBIMU
nocraHoBieHneM  [lpaButenberBa  Poccuwiickoir  ®epeparuum ot 12.12.2012 Ne 1284 «O6
OIlCHKE TpaxkaaHamMu AS(G(HEKTUBHOCTH JIEATEIBHOCTH PYKOBOIUTENEH TEPPUTOPHAIBHBIX
opraHoB ¢eepabHBIX OPTAHOB UCTIOTHUTEIHHOU BIACTH (MX CTPYKTYPHBIX MOAPA3IACICHUN) U
TEPPUTOPUATBHBIX OPTraHOB TOCYIAPCTBEHHBIX BHEOIOKETHBIX (DOHAOB (MX pErHOHAIBHBIX
OT/ICJICHUI) C yYeTOM KadecTBa MPEIOCTABICHHUS TOCYJApCTBEHHBIX YCIYT, PYKOBOJHUTENEH
MHOTO(YHKIIMOHATBHBIX IIECHTPOB MPEIOCTABICHUS TOCYJaPCTBEHHBIX M MYHUITUTIATBHBIX YCIYT
C YYETOM Ka4yeCTBa OPTaHU3aIlUU MPEIOCTaBICHUS TOCYJaPCTBEHHBIX U MYHUITUIIATBHBIX YCIYT,
a TaKkKe O NPUMEHEHHUU pPE3yNbTAaTOB YKA3aHHOW OIEHKU KaK OCHOBAHHS IS TPUHSATHUS
pEeIICHU O JOCPOYHOM TIPEKPAIICHUH HCIOIHEHHUS COOTBETCTBYIOIIMMU PYKOBOJIUTEISIMU
CBOMX JOJDKHOCTHBIX 00S3aHHOCTE».

3.9. 3Bassuremo obecreunBacTCs BO3MOKHOCTH HAIpABICHHS KajloObl Ha PEIICHHS,
JIECUCTBUSA U Oe3neicTBUe Y1oIHOMO4YEHHOT O oprasa, JTOJIDKHOCTHOT'O Jmna
YOJIHOMOYEHHOTO OpraHa, Ju00 MYHHUIMIAIBHOTO CIYXAalllero B COOTBETCTBUU CO CTaThel
11.2 ®enepanpHoro 3akona Ne 210-®3 u B mOpsiaKe, YCTaHOBJIEHHOM IIOCTaHOBJIEHHUEM
[TpaButenscTBa Poccuiickoit ®eneparnuu ot 20.11.2012 No 1198

«O denepanbHON TrOCYZapCTBEHHON WH(MOPMAIMOHHONW cHCTEME, O00eCIeYnBaroIeH
mporecc 10Ccyae0Horo, (BHECYneOHOT0) O0XKaJIOBaHMS PEIICHWNW W JeHcTBUN (Oe3aeicTBus),


consultantplus://offline/ref%3D7477D36D247F526C7BD4B7DDD08F15A6014F84D62298DDA4DCA8A2DB7828FD21BF4B5E0D31D769E7uBz4M
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COBCPHICHHBIX IMPHU MPEAOCTABIICHUU I'OCYAAPCTBCHHBIX W MYHUIHUIIAJIBHBIX YCIIYT.

I[opsiaok ucnpap/ieHusi JONYIIEHHBIX ONEYATOK M OIINOOK B
BbIIAHHBIX B pe3yJibTaTe NpPeA0CTABIeHUS MyHHIMIAIbHON YCIYyI'd JOKYMEHTaX

3.10. B cuyuae BBISBICHHUS OIEYATOK M OMIMOOK 3asBHTENb BIPaBE OOPATHTHCS B
VYII0JIHOMOUYEHHBII oOpraHa C 3asBICHMEM C [PUWIOKEHUEM JOKYMEHTOB, YyKa3aHHBIX B
myHKTe 2.9. HacTosero AJIMUHUCTPATUBHOTO PETJIAMEHTA.

3.11.  OcHoBanust OTKa3a B HpHEME 3asBICHHsS 00 HCIPABICHUU ONEYAaTOK U OIIHUOOK
yKa3aHbl B yHKTe 2.13 HacTosAmero AJIMUHUCTPATUBHOIO PETJIAMEHTA.

3.12. HcnpasieHue JOMYIIEHHBIX OINEYaTOK M OIMMOOK B BBIJIAHHBIX B pPe3yjbTare
IIPEIOCTABIIEHUS MYHULIUIIAIbHON YCIYTU JOKYMEHTaXOCYLIECTBIISIETCS B CIEYIOIIEM MTOPSJIKE:

3.12.1. 3asBurens npu 0OHAPYKEHUH OIEYATOK W OMIMOOK B JOKYMEHTAaX, BHIIAHHBIX B
pe3yJabpTaTe NMPeOCTABICHUSI MYHULIUITAIbHON YCIYTH, 00pallaeTcs JIMYHO B Y TOJTHOMOYEHHBIH
OpraH ¢ 3asBICHHEM O HEOOXOJUMOCTH HCIIPABIICHUS OMEYaTOK M OIIHMOOK, B KOTOPOM
COJIEP’KUTCS yKa3aHUE HA UX OIMCAHUE.

3.12.2. VYnomHOMOYECHHBIM OpraH MpH MOJYYCHUH 3asABICHUS, YKA3aHHOTO B IIOIIYHKTE
3.13.1 nynkra 3.13 Hacrosuiero mnojapasjiena, paccMaTpUBaeT HEOOXOAMMOCTb BHECEHMS
COOTBETCTBYIOIIUX H3MEHEHHMH B JIOKYMEHTBI, SIBISIOLIUECS PE3yJbTaTOM MPEIOCTaBICHUS
MYHULIMTIAJIbHOW YCIYTH.

3.12.3. VYmonHOMOUYEeHHBIH OpraH o0ecleYnBaeT yCTpAaHEHHE OIEYaTOK M OIIMOOK B
JIOKYMEHTaX, SBIISIOIINXCS PE3yIbTaTOM MPEJOCTaBICHUS MYHUIIUTIATHHON yCIyTH.

3.12.4. Cpok ycrpaHeHHs OIE€YATOK M OMIMOOK HE JOJDKEH MPEBbIMIaTh 3 (Tpex) pabounx
THEI ¢ JaThl pPErucTpaluu 3asBieHMs, ykazaHHoro B mnoanyHkre 3.12.1 mynkrta 3.12.
HACTOSAIIET0 Moapa3aena.

V. (I)OprI KOHTPOJIA 32 UCIIOJTHCHUEM A/IMUHUCTPATUBHOI'O perijiaMmeHTa

HOpﬂIlOK OCYIIECTBJICHUSA TEKYHICIr0 KOHTPOJIA 3a COGJ’[IOI[CHI/IGM U UCITOJIHCHHUEM
OTBETCTBEHHBIMH JO0J’KHOCTHBIMHM JIMIIAMH IOJIOKEHU I PeriiaMeHTa u HHbIX
HOPMAaTHUBHBIX MPABOBLIX AKTOB, YCTAHABJIUBAIOIIIHUX TpGﬁOBaHI/Iﬂ K
NnpeaoCTaBJICHUIO MyHI/lHI/IHaJIBHOﬁ YCIYru, a Takke IpUHATHEM HMHA pemelmi/’l

4.1. Tekymuii KOHTpOJIbL 32 COONIIOJICHUEM H  HCIOJIHEHHEM  HACTOSIIErO
AJMUHUCTPAaTUBHOIO DPETVIAMEHTA, WHBIX HOPMAaTUBHBIX INPAaBOBBIX AKTOB, YCTAaHABIMBAIOIIMX
TpeOOBaHUS K NPEIOCTABICHUI0 MYHUIMIAIBHON YCIyTd, OCYLIECTBIISIETCS Ha MOCTOSHHOU
OCHOBE JOJDKHOCTHBIMU JIMIIAMHM  YIIOJIJHOMOYEHHOIO OpraHa, YIOJHOMOYEHHBIMH Ha
OCYIIECTBIIEHUE KOHTPOJIA 32 MPEIOCTAaBICHUEM MYHULIMITAJBHON YCIIYTH.

Jl1st TeKyiero KOHTPOJIsl HCTIONb3YIOTCS CBEACHUS CIYKEOHOW KOPPECTIOHACHIINU, YCTHAs
U MMCbMEHHAas HHpOpMalKs CHEIUATUCTOB U JODKHOCTHBIX JIHITY TOJTHOMOYEHHOTO OpraHa.

Texkynui KOHTPOJIb OCYIIECTBIISIETCS IIyTEM ITPOBEACHUS IPOBEPOK:

pelIeHnii o MmpeaocTaBieHnu (00 0TKa3e B MPEJOCTaBICHUN ) MyHUITUNIABHON YCIIYyTH;

BBISIBJICHUSI U YCTPaHEHUs HAapyILIEHUH MpaB Ipaxk/iaH;

paccMOTpeHHMs, MPHUHATUS PEUICHUH W TMOJATOTOBKM OTBETOB Ha OOpallleHUs TpakIaH,
coJiep Kariue kaao0bl Ha perieHus, 1eCTBUA (0e31eHCTBHE) JOMKHOCTHBIX JIUII.

IMopsiioK ¥ NEPHOAMYHOCTH OCYIIECTBJIEHHS MJIAHOBBIX U BHENJIAHOBBIXIIPOBEPOK
MOJIHOTHI M KA4eCTBA NMPeI0CTaABIeHU] MYHUIUNIAJIbHOM YCJIYTd, B TOM YHUCJIe TOPSA0K U
(opMBbI KOHTPOJIS 32 MOJHOTOI ¥ Ka4eCTBOM NPe0CTaABIeHU MYHUIIUNIAJBHON YCIyTH

4.2. KoHTpoib 3a IOJHOTOW W Ka4eCTBOM IIPEIOCTABJICHHS MYHHIUIIAIBHOW YCIYIH
BKJIIOYAET B ce0sl MPOBEICHHUE MJIAHOBBIX M BHETJIAHOBBIX MPOBEPOK.

4.3. TlnaHOBBIC MPOBEPKH OCYIIECTBISIOTCS HA OCHOBAHMU TOJOBBIX IUIAHOB Pa0OThI
YNOJIHOMOYEHHOTO OpraHa, YTBEPKIA€MbIX PYKOBOJMTENEM YIOJHOMOYEHHOro opraHa. [Ipu
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MJIAHOBOM MPOBEPKE MOJHOTHI M KaYeCTBA MPEIOCTABICHUS MYHUIIUIIAIBLHON YCIYTd KOHTPOJIIO
MOJIJIeKAT:

coOJII0ICHNE CPOKOB MPEAOCTaBICHNUS] MyHULIMIIAJILHON yCIIyTH;

coOJI0IcHHE TTOJIOKEHUN HACTOSIIEr0 A IMUHUCTPATUBHOTO PEryiaMeHTa;

NPaBUWIBHOCTh U OOOCHOBAHHOCTH MPUHATOIO pPEHICHHs 00 OTKa3e B IPEIOCTABICHUU
MYHUIIMIIATILHOU YCITYTH.

OcHoBaHMEM U1 IPOBECHMSI BHETIJIAHOBBIX ITPOBEPOK SIBJISIOTCSL:

MOJIyYeHUE OT TOCYIJapCTBEHHBIX OPraHoB, OPraHoB MECTHOI'O CaMOYIIpPaBJICHUS
uH(pOpMAIIMK O TPEINOIAraeMbIX WM BBISBICHHBIX HAPYIICHUSX HOPMATHUBHBIX IMPaBOBBIX
aktoB Poccuiickoii denepannn, HOPMATHBHBIX TPABOBBIX aKTOB MOCKOBCKOW o0iactu u
HOPMATHBHBIX IIPAaBOBBIX AaKTOB aaMHUHMCTpauuu l'opoackoro okpyra Illarypa MockoBckoi
obnacry;

oOpallieHus Tpa)/1aH U IOPUANYECKUX JIUL HAa HApYIIEHUs 3aKOHOAATEIbCTBA, B TOM UHUCIIE
Ha Ka4eCTBO MPEAOCTaBICHHS MYHUIIUIAIBHON YCIYTH.

OTBeTCTBEHHOCTH J0/LKHOCTHBIX JIMIL 32 pelleHus u aeiicteus (0e3aeiicTBue),
NpUHUMAaeMble (0CylIecTBIsieMble) UMM B X0/1€ MPe0CTABJIEeHU MYHULIMNIAIBHON yCJIyru

4.4. Ilo pesynpraraM NPOBEICHHBIX NPOBEPOK B Cilydae BBIABJICHMS HapyLICHUMN
MTOJI0KEHUH HaCTOAIIECTO AIIMI/IHI/ICTpaTI/IBHOI‘O periamMcHTa, HOPMATUBHBIX IIPABOBBLIX AKTOB
MockoBckoi 00J1aCTM M HOPMATUBHBIX MPABOBBIX aKTOB aMMHUCTpALMM ['0poJICKOro okpyra
[atypa MockoBCkOll  00JaCTH  OCYILIECTBIISIETCS ~ IPHUBJIIEYEHHE BUHOBHBIX JIML K
OTBETCTBEHHOCTH B COOTBETCTBHHU C 3aKOHO/aTeNIbCTBOM Poccuiickoil denepanui.

HepCOHaﬂbHaﬂ OTBCTCTBCHHOCTDH JOJDKHOCTHBIX JINIT 3a IMPaBUJIBHOCTDb u
CBOEBPEMEHHOCTh NPUHATHS pelleHHs O MpenocTaBieHun (00 OTKa3ze B IpPelO0CTaBICHUN)
MyHHHHHaHBHOﬁ YCIyru 3aKpeiirICTCa B HUX JOJDKHOCTHBIX PETJIaMCHTAaX B COOTBCTCTBHU C
TpeOOBaHUAMH 3aKOHO/1aTENILCTBA.

TpeGoBanns kK nopsaaKy U (popMaM KOHTPOJISI 32 NPEAOCTABJICHAEM MYHUIIUNIAJIBLHOM
YCJIYTH, B TOM YHCJe CO CTOPOHBI IPAKIAH,UX 00beJUHEHHIT U OpraHu3auui

4.5. Tpaxmane, ux 00ObeANHEHHs U OPTAHU3AIMH UMEIOT IIPABO OCYIIECTBIISATH KOHTPOJIb
3a MpPelOCTABIEHUEM MYHULUINAIBHON YCIYrM IyTEM IOJIydeHUs HHGPOpMaluu O XOJe
IPEIOCTABICHUS MYHULUNAJIBHOM ycIayrd, B TOM YHCIE O CpOKax 3aBepIUCHUs
aJMMHHMCTPATUBHBIX MpoLenyp (nencTBuil).

I'parxnane, uX 0ObEAMHEHHS U OPraHU3alMU TAK)Ke UMEIOT MPaBo:

HANpaBlATh 3aMEUYaHHUsl M MPENJIOKEHUS MO YIy4YHIeHHIO JOCTYIHOCTH W KadecTBa
IIPEIOCTABIEHUS MyHULIUIIAIbHON yCIIYTH;

BHOCUTh MpPEAJIOKEHUS O Mepax IO YCTPAaHEHUIO HapyIIeHUH  HaCTOSLIETO
AJMUHUCTPAaTUBHOTI'O pErJIaMEHTA.

4.6. Jlo/mmKHOCTHBIE JHIla Y TOJTHOMOYEHHOTO OpraHa MPUHUMAIOT MEPhI K TPEKPAIICHHIO
JIOMYIICHHBIX HapYIIEHUH, YCTPaHSIOT NMPHUYMHBI U YCJOBHUS, CIIOCOOCTBYIOIIME COBEPIICHUIO
HapyILIEHUN.

WNudopmanus o pe3ynpTaTax pacCMOTPEHMs 3aMEYaHUl W MPEeATOKEHUH TpakAaH, MX
0o0BeAMHEHUH U OpraHu3alui JOBOJUTCS 10 CBEICHMS JIMI, HAPABUBIIMUX 3TH 3aMEYaHUs U
IIPEJIOKEHUS.

V. JocyneOHblii (BHecy1eOHBII) MOPSAA0K 00:KAJOBAHNS PellleHUil U J1eiicTBUI
(0e3neiicTBUSA) OPrana, NpeaoCcTaBJIAIIIEI0 MyYHUIUNIAJIBLHYIO YCJIYTY, 4 TAKKe UX
AOJKHOCTHBIX JINL, MyHUIIMNIAJbHBIX CJIYKaLHX

5.1. 3asgBUTENTH, HWMEET MpaBO Ha oOkajoBaHWE pemeHus W (W) ACHCTBUN
(Oe3neiicTBUsl) YTHOJIHOMOYEHHOTO OpraHa, JODKHOCTHBIX JIMII YTIOJHOMOYEHHOTO OpraHa,
MYHUIUNAIBHBIX ~ CIYXKAIlUX, MHOTOQYHKLIMOHAIBHOIO LEHTpa, a Takke pabOTHUKA
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MHOTO(YHKIIHOHATHHOTO IIEHTPA MPU MPEJOCTABICHIUH MYHHUIIMITAIILHOW YCIYTH B TOCYACOHOM
(BHECYmEOHOM) TIOpsIIKE (anee — Kkanooa).

Opranbl MECTHOT0 CAMOYIIPABJIEHUS, OPraHU3AL UM U YIIOJJHOMOYEHHbIe HAPacCMOTpPeHHne
JKaJI00bI JINIA, KOTOPBIM MOKeT ObITh HANIPABJIEHA KAaJ100a 3asiBUTEISl B 10CYAe0HOM
(BHecyneOHOM) mopsiaKe;

5.2. B pocyneOnoMm (BHecyneOHOM) mopsake 3asBUTENb (IPEICTABUTEND) BIPABE
oOpatuTbes ¢ Kamoboi B MUChbMEHHON (hopMe Ha OyMa)kKHOM HOCHTENIC WU B DJIEKTPOHHOUN
dbopwme:

B YIOTHOMOYEHHBII oOpran — Ha pemeHue u (wim) JaeiictBus (Oe3neicTBHE)
JOJIKHOCTHOTO JIMIIA, PYKOBOJUTENSI CTPYKTYPHOIO MOJpa3AeieHus] Y TOJTHOMOYEHHOTO OpraHa,
Ha pemeHue u AelcTBUs  (Oe3nmeiicTBue) YIOJHOMOYEHHOTO OpraHa, pPYKOBOJIUTENS
YNOJIHOMOYEHHOTO OpraHa;

B BBIIICCTOSAIINNA OpraH Ha pemieHue W (Win) AeUcTBus (0e3aeiCTBUE) JTOKHOCTHOTO
JM1a, pyKOBOAUTENS CTPYKTYPHOTO MOAPA3IEIeHUs Y TOJIHOMOUYEHHOIO OpraHa;

K PYKOBOJUTENIO MHOTOQYHKIIMOHAIBHOTO IIEHTpa — Ha peUmeHus U JeHCTBHS
(6e3nericTBUE) pabOTHIKA MHOTO()YHKIIMOHAIBHOTO TICHTPA;

K YUpEAUTEN0 MHOTO()YHKIIMOHAIILHOTO [IEHTpa — Ha pelleHue u Aeictus (Oe3neiicTBue)
MHOTO(YHKIIMOHAIBHOI'O LIEHTPA.

B VYnomHomoyeHHOM opraHe, MHOTOQYHKIIHMOHAIbHOM IEHTpE, Y Yy4YpEIUTeNs
MHOTO(QYHKIIMOHAIBHOIO LEHTpPa OINpPEAEIsAIOTCA YINOJIHOMOUYEHHBIE Ha PACCMOTPEHHUE Kajao0
JOJIKHOCTHBIE JIHIIA.

Cnoco0b1 nHGOPpMUPOBaHNS 3asiBUTe/ el 0 MOPSIAKE MOJAYM U PACCMOTPEHUS KAJI00bI, B
TOM YHCJI€e ¢ MCN0JIb30BaHueM EquHoro noprajia rocyiapcTBeHHbIX UMYHHIMIAIBHBIX

yeayr (pyHkomit)

5.3. MUudopmanust 0 mopsKe MOJaYd W PACCMOTPEHHS >KaJoObl pa3Meniaetcs Ha
MH(POPMALIMOHHBIX CTEH/JaX B MECTaxX MPEeAOCTaBICHHUS MYHHUIMNAIbHOM yCIyru, Ha caiTte
YnonnomouenHoro oprana, EIII'Y (PIII'Y) a Takke mpenocraBisieTcss B yCTHOM (opme Mo
TesniepoHy M (WIM) Ha JIMYHOM IpHeMe JIMO0 B MUCbMEHHOI (pOopMe MMOUTOBBIM OTIPABICHHUEM IO
azipecy, yKa3aHHOMY 3asBUTeIEM (IIPEACTaBUTEIIEM).

IlepeyeHb HOPMATHUBHBIX IPABOBBIX AKTOB, PEryJTHPYIOUIUX NOPSIA0K 10CY/1€0HOT0
(BHecyneOHOro) o0kaoBanus aeiicreuil (0e3aeiicTBus) U (M) pelIeHH i, TPUHATHIX
(ocyliecTBJICHHBIX) B X0/1¢ IPEeA0CTABJICHUS MYHHIUIIAJIBHON YCIyTH

5.4. Tlopsimok gocyneOHOro (BHeCYmeOHOr0) 00XaaOBaHHMs pEHIEHHH W IeHCTBUI
(Oe3nelicTBUS) YIIOJIHOMOYEHHOTO OpraHa, MpPeJOCTaBISIONIET0 MYHUIUNAIbHYIO YCIyTry, a
TaKXe €ro JIOJUKHOCTHBIX JIUL] PEryJIupyeTcs:

®enepabHBIM 3aKk0HOM Ne 210-D3;

nocraHoBieHueM llpaButensctBa MockoBckoit obmactu ot 08.08.2013 Ne 601/33 «O6
yrBepxaeHuH [lonoxenus 06 0coOEHHOCTAX MOJA4YM U PACCMOTPEHHUS Kajlod Ha peleHus u
neiictBust (Oe3/1eHCTBHE) HCIOJHUTEIBHBIX OPraHOB TOCYNApPCTBEHHOW BIIACTM MOCKOBCKON
001acTH, TPEAOCTABISIONIMX TOCYJApCTBEHHBIE YCIYI'HM, W WX JOJDKHOCTHBIX  JIHII,
TOCYJapCTBEHHBIX TPAXIAHCKUX CIYXKAIUX HCHOJHUTEIbHBIX OPraHOB TOCYJapCTBEHHOMN
BracTu MocKoBckoi o0jacTu, a Takke MHOTO(YHKUIHMOHAJIBHBIX IIEHTPOB IMPEIOCTaBICHUS
rOCyJapCTBEHHBIX U MYHHUIIMIIATBHBIX YCIYT MOCKOBCKOM 0071aCTH M X PaOOTHUKOBY;

noctaHoBieHreM [IpaButenbctBa Poccuiickoit @enepanmmu ot 20.11.2012 Ne 1198 «O
denepanbHONH TOCYIAapCTBEHHONH WHGOPMAIMOHHON cHCTeMe, OO0ECTIeUrBaIOIIe  TpOoIece
nocyneoHoro  (BHecyaeOHOro) OOKaloBaHWSA  peIIeHHWHd W AedcTBUd  (Oe3mercTBHs),
COBEPILEHHBIX NPU TPEAOCTABICHUM TOCYAAPCTBEHHBIXH MYHULUTAIBHBIX YCIIYT.
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VI. OcoGeHHOCTH BBINOJHEHHS] AIMUHUCTPATHBHBIX Npoueayp (aeiicTBuii) B
MHOTO()YHKIHOHAJBHBIX IEHTPAX NMPeI0CTABJIEHHS TOCYIaPCTBEHHBIX U
MYHUIIUNAJTbHBIX YCJIYT

HcuepnbiBaommii nepeyeHb aAMUHUCTPATUBHBIX Npoueayp (AelcTBHIl) npu
NpeJ0CTaBICHHH MYHUIIUIIAJIBLHOH YCIYI'H, BHINOJTHSAEMBbIX
MHOTO()YHKIMOHAJBHBIMH LEHTPAMH

6.1 MuorodyHKIIMOHATIBHBIN IEHTP OCYIECTBIISET:

UH(POPMHUPOBAHUE 3ASBUTENCH O TOPSIKE MPEIOCTaBICHUS MYHHUIMIIAIbHON YCIyru B
MHOTO(YHKIIMOHATBHOM IIEHTpPE, MO HHBIM BOMNPOCAM, CBSI3aHHBIM C IHPEJOCTABICHUEM
MYHUIIUTIATBHON YCIYTH, a TaKkKe KOHCYJIbTUPOBAHHUE 3asBUTEIICH O MOPSIKE MMPEIOCTABICHUS
MYHUIIUTIAJILHON YCITYTU B MHOTO(YHKIIMOHAIBHOM IIEHTPE;

BBIJIAUy 3asBUTEIIO pE3yJIbTaTa MPEJOCTaBICHUS MyHHUIIMIIATBHON YCIyTH, Ha OyMaKHOM
HOCHUTEJIE, TOJATBEPXKIAIOIIET0 COJIEpP)KaHUEe SJIEKTPOHHBIX JIOKYMEHTOB, HAIPAaBJICHHBIX B
MHOTO()YHKIIMOHAJIBHBIA IIEHTP 1O Pe3yJIbTaTaM IPEIOCTABICHUS MYHUIIUIAIBHONW YCIYTH, a
TaKkKe BbIJa4a JOKYMEHTOB, BKIJIIOYas COCTaBJeHHE Ha OyMa)KHOM HOCHUTENE U 3aBEpeHHUE
BBINKCOK U3 HH(OPMAIIMOHHBIX CUCTEM OPTaHOB, PEAOCTABISIONINX MYHHUIUITAIBHBIE YCIYTH,;

WHBIE TPOLEAYPHl U ACHCTBUS, mpenycMoTpeHHble deaepanbHbiM 3akoHOM Ne 210-D3.

B coorBerctBuu ¢ uacteio 1.1 crareum 16 ®DepepanbHoro 3akoHa Ne 210-d3 musa
peanu3anuu CBOMX (PYHKIMH MHOTOQYHKIIMOHATIbHBIE LEHTPHl BIpPaBe MPUBJICKATh HHbBIC
OpraHu3aIng.

HNudopmuposanue 3asBureiei

6.2 HudopmupoBanue 3asBUTEIsI MHOTO(YHKIIMOHATBHBIMU IEHTPAMH OCYIIECTBIISETCS
CJIEIYIOIIMMHU CTIOCOOaMUu:

MOCPEICTBOM IPUBJICUEHHS CPEICTB MAaCCOBOM MH(OpMAIINH, a TAKXKE TyTEM pa3MELIeHUs
uH(poOpMalMu Ha OPUIMATIBHBIX caiiTaXx U MH(GOPMAIMOHHBIX CTEHJaX MHOTOQYHKIMOHAJIbHBIX
LIEHTPOB;

npu oOpaiieHuy 3asBUTENsS B MHOTOQYHKIMOHANBHBIM LIEHTP JUYHO, MO Tesedony,
HOCPEICTBOM MOYTOBBIX OTIPaBIEHUH, 1100 MO AIEKTPOHHOMH MouTe.

[Ipu nuuHoM oOpamieHUH paOOTHUK MHOTO(YHKIIMOHAIBHOTO IIEHTpa MOAPOOHO
uHpopMHpyeT 3asgBUTENEH 10 HHTEPECYIOIIMM MX BOIPOCAM B BEXKIUBOW KOPPEKTHON (hopme ¢
MCIIOJIb30BaHUEM O(QUIMATIBHO-JIEIIOBOTO CTHIIA peun. PekoMeHayeMoe BpeMs MpeoCTaBICHUS
KOHCYJIbTAllUM — He OoJiee 15 MUHYT, BpeMs OKUJAHUS B OYEpEIU B CEKTOpE MHPOPMUPOBAHUS
JUTSL IOTTy9YeHUST THPOPMAILIMU O MYHHUIIMITATBHBIX YCIyTaXx He MOYKET MPEBHIAaTh 15 MUHYT.

OtBer Ha TenedOHHBIH 3BOHOK JOJDKEH HAUMHATHCA ¢ MHPOPMALUU O HAUMEHOBaHWUU
opraHuszanuu, GpaMuInu, UMEHH, OTUYECTBE M JOHKHOCTH pabOTHMKAa MHOTO(YHKIHOHAIBHOTO
LIEHTpa, MPUHSIBIIEro Tene(OHHbIN 3BOHOK. MHIMBHyadbHOE YCTHOE KOHCYJIBTUPOBAHHE MPHU
oOpailileHuu 3asBUTENs 10 TenaedoHy pabOTHUK MHOTO(QYHKIIMOHAIBHOTO LIEHTPA OCYILECTBISET
He Oonee 10 munyT;

B cnydae ecnu uisi mOATOTOBKM OTBeTa TpeOyeTcst Oosee MpOoAOIKUTEIBHOE BpeMs,
pabOTHUK MHOTO(QYHKIMOHAJIBHOTO IEHTPa, OCYIIECTBISIOMNNA WHAWBUIYAIbHOE YCTHOE
KOHCYJIbTUPOBAHUE 110 TeNe(hOHY, MOXKET MPEIJIOKUTD 3asIBUTEIIO:

U3JI0KHUTh OOpalieHue B NHCbMEHHOM (opMe (OTBET HampaBisercs 3asBUTENI0 B
COOTBETCTBUU CO CIIOCOOOM, YKa3aHHBIM B OOpAIEHUN);

Ha3HAYUTh JPYroe BpeMs JJIsl KOHCYJIbTalUH.

[Tpy KOHCYIBTUPOBAHUM IO MUCbMEHHBIM OOpalIeHUsAM 3asBUTENICH OTBET HAIPaBIsAETCA
B NUCHBMEHHOM BHJE B CpOK He mo3aHee 30 KaJeHAApHBIX THEH ¢ MOMEHTa pPErucTpanuu
oOpanieHus B (popMe IEKTPOHHOrO JOKYMEHTA 0 aApecy 3JIEKTPOHHOM MOYTHI, yKa3aHHOMY B
oOpalieHny, TOCTYMHMBIIEM B MHOTO(YHKIMOHAIBHBIA IIGHTp B (opMe 3IEKTPOHHOTO
JOKYMEHTa, U B IHUCbMEHHOW (hopMe IO IMOYTOBOMY aJpecy, YKa3aHHOMY B OOpallleHHH,
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MOCTYMUBIIEM B MHOTO()YHKIIMOHABHBIN IIEHTP B MUCBMEHHOH (hopme.
Boigaya 3agBUTEII0 pe3yabTaTa NPEAOCTABICHUS MYHHIMIIAJIBHON yCJIYyI'H

6.3 Ilpu HaTMUYKMK B 3asIBJICHUHM O MPEIOCTABICHHH MYHHUIUIIATBLHON YCIYTH YKa3aHHs O
BblJJau€  pPE3yJbTAaTOB  OKa3aHWs  yCAyrM  4epe3  MHOrO(QYHKIMOHAJIbHBIA  LIEHTD,
YIOTHOMOYEHHBIM OpraH mepenaeT JOKYMEHTHI B MHOTOQYHKUIMOHAIBHBIM IEHTp JIs
HOCJEAYIOWEeH BbIAAYM 3asBUTENI0 (MPEICTABUTENI0) CIIOCOOOM, COIJIACHO 3aKIFOYEHHBIM
COIVIAIIEHUSIM O B3aMMOJACUCTBUM 3aKJIIOUYEHHBIM MEXAY YIIOJIHOMOYEHHBIM OpraHoM u
MHOTI'O0()yHKIIMOHAJIbHBIM LIEHTPOM B NOPSAJKE, YTBEPKAEHHOM IocTaHoBIeHHeM [IpaBurenbcTBa
Poccmiickoit  ®epeparuun ot 27.09.2011 Ne 797  «O  B3aWMOJCHCTBUH  MEXIY
MHOTIO()YHKIIMOHAJIBHBIMU 1IEHTPAMU IPEJOCTaBJICHUS TOCYAAPCTBEHHBIX M MYHMLHMIIAIBHBIX
ycayr W (QeaepanbHbBIMH OpTaHaMH HCIIOJHUTEIBHONW BIACTH, OpraHaMH TOCYJapCTBEHHBIX
BHEOIOJUKETHBIX (DOHIOB, OpraHamMM TOCYAAPCTBEHHOW BIAacTH CyOBEKTOB Poccuiickoit
depepalyu, OpraHaMyd MECTHOTO CaMOYTIpaBJieHus» (nanee — nocranopienue Ne 797).

[Topssmoxk u cpoku mepeaud YTOJIHOMOYEHHBIM OpPraHOM TaKuUX JOKYMEHTOB B
MHOIO(QYHKIIMOHAJIBHBIA ~ IIEHTP  ONPEACISAIOTCS  COIVIAlleHHMEM O  B3aUMOJEHCTBHH,
3aKJIFOYCHHBIM UMH B TIOPSI/IKE, YCTAaHOBJICHHOM rocTtaHoBiieHreM Ne 797.

6.4 Tlpuem 3asBuTeneit aas BbIAYM JIOKYMEHTOB, SIBISIFOIIMXCS — PE3YJIbTATOM
MYHULIMNIAJIbHOW YCIYrd, B IOPSAAKE OYEPEAHOCTH IpPU IOJIYYEHUH HOMEPHOIO TajOHa W3
TEpMUHAJIa 3JEKTPOHHOM oOuepeau, COOTBETCTBYIOLIEr0 LEeNM oOpauieHus, Jaubo 1o
IIPEABAPUTEIILHON 3aIIUCH.

PaboTHUK MHOTO(QYHKIIMOHAIBHOTO LIEHTPA OCYLIECTBIISET CIEAYIOUINE AeHCTBUA:

- YCTaHaBJIMBAET JIMYHOCTb 3asBUTENII HAa OCHOBAaHUM JOKYMEHTA, YIOCTOBEPSIOIIEIO
JUYHOCTb B COOTBETCTBUU C 3aKOHOAATENLCTBOM Poccuiickoit Penepanuy;

- IIpoBepseT TMOJHOMOYMS IMpeAcTaBUTeNsl 3asBuUTeNst (B ciaydae oOOpalieHus
npezcTaBuTeNs 3asBUTEN);

- ONpEeeIIeT CTaTyC UCTIONHEHU 3aaBieHus 3assurens B I UC;

- pacrievyaTbiBaeT pe3ynbTaT NPeJOCTaBICHUS MyHULUIIAIBHON YCIIYTH B BUJIE€ 3K3EMILIAPA
AJIEKTPOHHOI'O JIOKYMEHTa Ha OyMa)KHOM HOCHUTEJIE U 3aBEpSIeT €r0 C MCIOJIb30BAHUEM I€YaTH
MHOTO()YHKIIMOHAJIBHOTO IIeHTpa (B MPeAyCMOTPEHHBIX HOPMATHUBHBIMHU IPABOBBIMHM aKTaMHU
Poccuiickoit ®epepannu ciydasx — nedatd ¢ uzoOpaxkeHueM [ocymapctBeHHOro repOa
Poccuiickoii @eneparun);

- 3aBepseT DOK3EMIULIp DSJEKTPOHHOTO JIOKyMEHTa Ha OyMa)XHOM HOCHUTENE C
UCMOJIb30BAaHUEM  M€YaTH  MHOTO(YHKIIMOHAIBHOTO  IeHTpa (B HPeJyCMOTPEHHBIX
HOPMAaTHBHBIMU IIpaBOBbIMU akTamu Poccuiickoi ®enepanum ciaydasx — I€4aTH C
nzoopaxenuem ['ocynapctBeHHoro rep6a Poccuiickoit denepanun);

- BbIJIa€T JIOKYMEHTHl 3asBUTENIO, MPU HEOOXOIMMOCTH 3alpallivBaeT y 3asBHUTENSA
MOJINCH 32 KaX/IbIi BbIJAHHBINA JOKYMEHT;

- 3ampaliMBaceT Corjlache 3asBUTENs] Ha Y4acTHE B CMC-ONPOCE I OLEHKH KadecTBa
IPEOCTABIEHHBIX YCIYT MHOTO(QYHKIIMOHATBHBIM EHTPOM.

6.5 B canywae npemocraBienus gokymeHToB uepe3 EIN'Y, pe3ysnbrar mpeaocTaBICHUS
ycayra (OopMHUpYeTCss aBTOMAaTHYECKH B DJEKTPOHHOM BHJE U IOANUCHIBACTCS YCUIEHHOU
KBaJIM(ULIMPOBAHHOM MOANNCHIO YIIOTHOMOYEHHOTO JIUIIA.

6.6 VYmOJHOMOYEHHBIM  OpPraHOM  BENETCSl  DIICKTPOHHBIA  PEecTp  pEIICHHi
MPEIOCTABICHUSI MyHULIUTIATbHON YCIIYTH.

HcyepnbiBaomuii nepe4eHb OCHOBAHMIA I MPOLEYPhbl aBTOMATHYECKOI0 NPHUHATHS
peLIeHHs 0 NPeAoCTABICHUM MYHHIIUNIAIbHOMH yCJIyru

6.7 OcHoBaHWSMH JJIsl OTKa3a B MPUEME K PACCMOTPEHHIO TOKYMEHTOB, HEOOXOMMUMBIX
JUIsL aBTOMAaTMYECKOTO MPUHATUS pEHIEHHs O IPEIOCTABIEHUM MYHULUNAIBHON YCIIyTH,
ABIIAIOTCA:
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6.7.1 IlpencraBneHHbIE TOKYMEHTB, B paMKaxX MEXBEJOMCTBEHHOTO »HJIEKTPOHHOTO
B3aUMO/JICHCTBUS, SBIAIOTCS BAINIHBIMU U BEpUDUIUPOBAHHBIMU;

6.7.2 IlpencraBneHHble B OJCKTPOHHOM (opMe JOKYMEHTHI, KOTOpBIE IOJAIOTCS
3asBUTENIEM BHE PaMOK MEXBEJOMCTBEHHOI'O 3JEKTPOHHOTO B3aMMOJAEHCTBHS, HE COAEpIKaT
MOBPEXJICHNS, HATMYNE KOTOPHIX HE MO3BOJISIET B MOJHOM 00bEME MCIOIb30BaATh HH(OPMAITHIO
U CBEJICHMSI, COJiepaKalecs B JOKYMEHTaX Ui IPeAOCTaBICHUSI MyHULIMIIAIIBHONW YCIIyTH;

6.7.3 3asBreHue TMOAAaHO poAUTeNIeM (3aKOHHBIM TIPEACTaBUTENEM) JHOO JHUIIOM,
00J1aJar0IKUM COOTBETCTBYIOLUIMMHU OJTHOMOYUSMU IIPEACTABIATh UHTEPECHl 3asBUTENS;

6.7.4 IlpencraBneHHble 3asBUTENEM JOKYMEHTBHI HE YTpPaTWIM CHJIy Ha MOMEHT
oOpalieHus 3a MMOoJyYeHUEM MYHULMIAIBHON YCIyTrH (JOKYMEHTBI, YA0CTOBEPSIOLIUE TUYHOCTD,
JOKYMEHTBI, TOJTBEPKIAIOIINE TOTHOMOYHS MPEICTABUTENS);

6.7.5 3asBHUTENb MMOJHOCTHIO 3alOJIHUJ O00s3aTeNbHbIE MO B (Gopme 3ampoca o
NPEOCTaBICHNH MyHUITUTIAIHON YCITYTH;

6.7.6 Ilomaua 3asBiIEHMS O NPEAOCTABICHUM MYHMLHUIIAIBHOW YCIYyTH M JTIOKYMEHTOB,
HEOOXOJUMBIX JUISI TIPEIOCTABJICHUS MYHUIIUIAIBHOW YCIYrW, B JJIEKTPOHHOH ¢opme 0Oe3
HapyLICHUH yCTaHOBJIEHHBIX TPEOOBAHMUIA;

6.7.7 3asBneHne TMONAHO B OpraH TOCYJApCTBEHHOM BIIACTH, OpPraH MECTHOTO
caMOyIpaBJIeHUs] MM OpraHu3alyio, B TIOJHOMOYMSI KOTOPBIX BXOIUT IPeOCTaBICHUE
MYHULIMTNIAJbHOW YCIYTH.
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ITpunoxxenue 1
K AIMUHHUCTPAaTUBHOMY PETJIAMEHTY

(I)opMa pelI€eHUs 0 MMPEA0CTABJICHUMN MyHI/lIlI/IHaJ'IbHOﬁ ycayrn

HaumeHosaHue opeana MecmHoco CamMoynpaeleHusl

Komy:

PEILIEHUE
0 MPEJOCTABICHUN MYHULIUIIAJIBHON YCIYTH
«Opranu3zanus oT/pIXa U 0310POBIEHUS AE€TEH B KAHUKYJISIPHOE BPEMS»

oT Ne

Paccmotpes Bamie 3asiBiieHue ot No
YIOJIHOMOYEHHBIM OPraHOM

HAauMeHO06aHue YNOJHOMOYEHHO20 OP2aHa
MIPUHSATO PELICHHUE O MPEAOCTaBICHUN BaM myTeBKu.

JlononaurtensHas HHGOPMALINS:

Csenenus o0
AIEKTPOHHOU
TIOIITHACH

Honoscnocmv u @O compyonuxa, npunasuie2o
peuieHue
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[Tpunoxenue 2
K AZIMUHHCTPAaTHBHOMY PETJIAMEHTY

@®opma penreHust 00 0TKa3e B NPeA0CTABIEHUH MYHHIMNIAIbHOU YCJIYTH

Haumenosanue opeana MecmHnoco camoynpaeilenus

Kowmy:

PEILIEHUE
00 OTKa3€e B IPEJOCTAaBICHUN MYHUIIUIAIBHON yCIIyTH
«Opranusanus OTAbIXa U 03I0POBJICHUS JETEN B KAHUKYIISIPHOE BpEMS»

oT Ne

PaCCMOTpCB Bame 3asBnenue ot Ne H  IIPCACTABJICHHLIC Bamn
HAOKYMCHTBI, PYKOBOJACTBYSCH YIIOJIHOMOYCHHBIM OpraHOM

HAUMEHOBAHUE YNOIHOMOYCHHO20 OP2aHa
MIPUHATO pelieHre 00 oTka3e B peAocTaBiIeHn Bam myTeBku

yrazamv OUO u oamy poorcoenus 3aaeumens, peOenka
IO CJICAYIOIIMM OCHOBAHUSIM:

Ne myHkTa HanmenoBaHme OCHOBaHUS JJTIS OTKa3a B Pazpsacuenne
aJIMUHHUCTPATUBHOTO COOTBETCTBHUH C €AMHBIMCTaHIaPTOM MPUYUH OTKAa3a B
periameHTa PEIOCTABIICHUN
yCIyTH
2.13 OTCYTCTBHE€ OCHOBAHUUW [IJIl TPEIOCTaBICHUS
roCy/1apCTBEHHOW(MYHHUIIMITAILHOM) YCITyTH
2.13 MpEeACTAaBICHUE HEJOCTOBEPHBIXCBEICHHUH 1
JTOKYMEHTOB

JlononHuTtenbHas HHPOpMAIUS:

Bb1 BrpaBe MOBTOPHO OOpaTUTHCA B YHOJTHOMOYEHHBIM OpraH C 3asBIEHHEM O MPEIOCTaBICHUU
MYHHUIIMIIAILHON YCIIYTH MOCIIE YCTPAaHEHUS YKa3aHHbBIX HapYIICHUH.

JlanHbIit 0TKa3 MOXKET ObITh 00’KaJlOBaH B JTOCYJEOHOM MOpPSAAKE MyTEeM HalpaBlieHUs >kajo0bl B
YIIOJIHOMOYEHHBIN OpraH, a TAKKe B Cy1€0HOM MOpSIIIKE.

Csenenus 00
JJIIEKTPOHHOU
HonxHocms u ®NO compydHuUKa, NPUHABWE20 MOAIHNCH
peweHue




26

[Tpunoxenue 3
K AIMUHHCTPaTUBHOMY PETJIAMEHTY

@®opma 3asiBJIeHNs] O IPEJOCTABJIEHMH MYHUIMNIAIbHOM yCIyTH

B (Haumenosarnue opeana mecmuozo camoynpaenienus
cyovexma Poccuiickoti @edepayuu, npedocmasiaoue2o
MYHUYURATILHYIO YCTY2Y)

oT

(bamMumnusi, uMsi, OTYECTBO)

3ASBJIEHUE

[Tpoury npenocTaBUTh MHE ITyTEBKY JUIst Moero pedenka (damunus 1.0.)

(onucanue cumyayuu, ces3aHHOU ¢ NPUHAOLEHCHOCIBIO PEOEHKA K MO WU UHOU KAMe2opUulL)

C mopsiKOM MpenocTaBiIeHUs IMYTEBKH O3HAKOMIIEH(a).
(moamnuce)

Pe3ynbrar MyHHIMNIANBHON YCIYTM MpPOUIY BBIAATH CIEIYIOIIMMCIOCOOOM:

MOCPEJICTBOM JINYHOTO OOpalieH s B Y IOJHOMOYEHHBINH OpraH:

B ()OpMeE DIIEKTPOHHOI'O TI0KYMEHTA;

B (popMe JOKyMEHTa Ha OyMa’kHOM HOCHUTEIIE;

MIOYTOBBIM OTIIPaBJIEHUEM Ha aJipec, yKa3aHHbIM B 3asBJIIEHUH (TOJBKO Ha OYyMaKHOMHOCHUTEIE);

—_ = = = =

OTMPABIICHUEM I10 JIEKTPOHHOU 1mouTe (B hopMe IIEKTPOHHOTO JOKYMEHTA M TOJIBKOB CIIydasix,
MPSIMO MPETyCMOTPEHHBIX B IEUCTBYIOIIUX HOPMATUBHBIX MTPABOBBIX aKTax);

I mocpencTBom nuyHOrO 0OpaleHHs B MHOTO(QYHKIIMOHANBHBIA LEHTP (TOIBKO HAOYMaKHOM
HOCHTETE);

I mocpencreom HarpaBJICHUS yepe3  EII'Y (Tompko B (QopMe  DIIEKTPOHHOTO
JOKYMEHTA);
I mocpencreom HarpaBJIeHUS yepe3 PIIIY  (npu  manuuuu) (TOIBKO B dbopme

QJICKTPOHHOT'O ,Z[OKYMCHTS.).

(moamucek)

Jato cormacue Ha 00paOOTKY yKa3aHHBIX BBIIE MOUX IEPCOHATBHBIX JIAHHBIX, a TaKXKe
MEPCOHATBHBIX JAHHBIX MOETO peOeHKa B 00beMe, HeOOXOAMMOMIIISL TTPEOCTABICHUSI MYHUIIUITATHHON
YCITYTH.

(monmuce)

« » 20 T. IMoamnuce
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[Ipunoxenne 4
K AIMUHUCTPAaTUBHOMY PETIAMEHTY

@®opma perieHusi 00 0TKa3e B IpreMe JTOKYMEHTOB, He00X0AUMbIX [IJI1
Npea0CTABJICHHUS YCIYTH

Haumenosanue YNOJIHOMOYEHHO20 Op2adHd MeCNHO2c0 CaMoynpaeilenus

Komy:

PEIIIEHUE
00 OTKa3e B MpueMe JOKYMEHTOB, HEOOXOAUMBIX JJIsl PEAOCTABICHUS YCIYTH
«Oprann3anus OTAbIXa U 0310POBJICHUS ACTEN B KAHUKYJIIPHOE BPEMSD)

oT Ne

Paccmotpes Bamie 3asBienue ot Ne , PYKOBOJICTBYSICh

YIIOJIHOMOYCHHBIM OPraHOM

HaumernoeaHnue YnoiHoMO4YeHHo20 opearna UCNOJTHUMENbHOU 81ACNU cy6beKma Poccuuckou @edepauuu uiu opeana
MeCmMHO20 CamoynpaeileHus

MPUHATO pelieHre 00 OTKa3e B MpPUEME M PErucTpaIldé JOKYMEHTOB IO CJIEIYIOIINM
OCHOBaHMSIM:

No HaumenoBaHne oCHOBaHUS IS OTKa3a B Pa3bsicHeHHe TpUYUH OTKa3a B
MyHKTa COOTBETCTBHUH C €JIMHBIMCTAHIAPTOM MIPEIOCTABIICHUHN YCITYTH
aJIMUHH
CTpaTuB

HOTO
periame

HTa

212.1 [IpencraBiaeHHble B 3JEKTPOHHOM  (opme | YKa3bIBaeTCsl HCUEPNbIBAIOIINN MepeuyeHb
JOKYMEHTHI COJIepKaT MOBPEKIACHUS, HATHIHUE | JOKYMEHTOB, COJIEPIKAIINX ITOBPEKICHUS
KOTOPBIX HE IMO3BOJSET B IOJHOM OOBEMe
HETIOJTHOTO KOMITJICKTa
JTIOKYMEHTOB UCIOJIb30BaTh
UHPOPMALIMIO W CBEIEHHS, COIepKaIInecs B
JOKYMEHTaX JUIsl IPEeIOCTaBICHUS YCIYTH

2.12.2 [IpencraBieHHbIE JOKYMEHTHI Vka3bIBaeTCsi HMCUEPNBIBAIOLINI MepeyeHb
coJiepKat UCIpaBIIEHUs TeKCTa, He JIOKYMEHTOB, COJIEPIKaIUX UCIIPABICHUS
3aBEpPECHHBIC B TIOPSIJIKE,
YCTAHOBJICHHOM
3aKOHOIaTeNbCTBOM Poccniickoit
denepaunun

2.12.3 3asBieHME TTOJAHO JIUIOM, HE VKa3pIBarOTCSI OCHOBAHUS TAKOI'O BBIBOJA
MMEIOIIUM ITOJTHOMOYHU
MIPEACTABISITE HHTEPECHI 3assBUTEIS
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2.12.4

IIpencraBnenHble 3asBUTENIEM
JNOKYMEHTBI YTPaTHJIM CHIy Ha MOMEHT
oOparieHus 3a

MIOJTyYCHUEM YCIIYTH (JOKYMEHTHI,
YIIOCTOBEPSIOLINE THIYHOCTD,
JIOKYMEHTBI, TIOJITBEPKIAOLITHEC
IIOJTHOMOYH A HpeI[CTaBI/ITeJISI)

VKa3blBaeTCsd MCUEPIBIBAIOLINN IIEPEUYCHD
JIOKYMEHTOB, yTPaTUBILIUXCHUILY

2.12.5

Henonnoe 3anonnenue

00s13aTeNbHBIX TIOJIEH B JopMe 3ampoca o
MIPEIOCTABICHUH YCIYTH(HEIOCTOBEPHOE,
HENPABUJIBHOE)

Vka3bIBaroTCI OCHOBAaHMUS TaKOTO BbIBOJA

2.12.6

ITonaya 3asiBeHus O
NPEOCTABICHUH YCIYTH U
JIOKYMECHTOB, HEOOXOAMMBIX JIJIS
NPEJIOCTABIICHUS YCIIYTH, B
JIEKTPOHHOU (hopMe ¢
HaApYIICHHEM yCTaHOBJICHHBIX
TpeOOBaHU

Vka3pIBarOTCs OCHOBAHUS TaKOI'O BbIBOJA

2.12.7

3asiBIIeHUE TIOJJaHO B OpPTaH
roCy/1apCTBEHHOW BJIACTU, OPraH MECTHOI'O
CaMOYIpAaBIICHUS WJIM OpraHU3aluio, B
MOJIHOMOYHSI

KOTOPBIX HE
IIPEJIOCTABIICHUE YCIYTU

BXOIUT

Vka3bpIBarOTCS OCHOBAaHUS TAKOI'O BHIBOJA

JlononHuTtensHas HHGOpMaLU:

Bbl BmpaBe TOBTOPHO OOpaTUTBCS B YIOJHOMOYEHHBIM OpraH C 3asBICHUEM O

MIPEAOCTABICHUN MYHULIMIIAJBHON YCIIYT'H NIOCJIE YCTPAHEHNs YKa3aHHBIX HAPYLICHUN.

JlaHHBII

OTKa3 MOXeET ObITh

00’kaioBa”

B JIOCYy/eOHOM  TIOpSIAKE TMyTeM

HaIpaBJICHUs >KaJl0Obl B YIIOJITHOMOYEHHBIN OpraH, a TaKXkKe B Cy/IeOHOM MOPSIKE.

Lonxcnocms u ®HUO compyoHuka, npuHAsULE20
peutenue

Cseneuus o6
JIEKTPOHHOU
ITOJIITHCH
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[Tpunoxenue 5
K AZIMUHHCTPAaTHBHOMY PETJIAMEHTY

Cocras, n10c/1€10BATEJILHOCTD U CPOKHU BBINOJHEHNS] AIMUHUCTPATHBHBIX NPoUeayp (aeilcTBUII) NPU MPeA0CTABJIEHUN
MYHUIIUNIAJIbHOM YCJIYTH

OcHoBaHue AJist ConepxaHue aIMUHUCTPATUBHBIX Cpok JlomkHOCTHOE Mecto Kputepun PesynbTar
Havaja NEeNCTBUM BBITTOJTHEHUS JU1IO, BBITIOJTHEHUS MPUHATUS AJIMUHHUCTpPATHUBH
aIMUHUCTPATUBHOM QIMUHUCTPATUB | OTBETCTBEHHOE 32 | a/IMUHUCTPATUBHOIO peleHus Oro JeUCTBUS,
poLeTypbl HBIX JIEUCTBUI BBITIOJTHEHUE neicrus/ cnocob ukcanum
aIMUHUCTPATUBH UCIIOJIb3yeMas
Oro JIeUCTBUS nH(pOpMaIIMOHHAS
cucrema
1. TlpoBepka TOKYMEHTOB U PETUCTPALIUS 3asIBJICHUS
IToctynuienue [Tpuem u npoBepka komrieKTHOCTH | 1 pabounit JomxHocTHOE YIIO0JTHOMOYEHHBIN perucTpauus
3asBJICHUS U JIOKYMEHTOB Ha JIEHb JUIIO opran / THC 3as1BJICHUS U
JOKYMEHTOB ISl HaJIN4YMe/OTCYTCTBHE OCHOBAHMIMA YnosHoMo4YeHHOT JOKYMEHTOB B
MPENOCTABICHUS JUISL OTKa3a B IPUEME JOKYMEHTOB, 0 oprasa, I'MC (nmpucBoenue
MYHULUIIAJIbHON MPEAYCMOTPEHHBIX MYHKTOM 2.10 OTBETCTBEHHOE 3a HOMeEpa u
YCIIYTH B AJIMUHHUCTPATUBHOTO PErilaMEHTa MPEAOCTABICHUE JATUPOBAHMUE);
YT0THOMOYEHHBIH B ciydae BBIABIEHMS OCHOBaHHi | 1 paGoumit MYHULIMTIAJIBHON Ha3HAuYECHUE
opran Il OTKa3a B IPUEME JOKYMEHTOB, | IE€Hb yciyru AOJKHOCTHOTO
HalpasJIeHHUE 3aABUTEIIO B Jimna,
ANEKTPOHHOU (opMe B JTHUHBIHA OTBETCTBCHHOT'O
kabunet Ha EII['Y yBemomieHus o 3a
HEJIOCTaTOYHOCTH IPECTABICHHBIX IpEaOCTaBICHUC
JOKYMEHTOB, C YyKa3aHHEM Ha MYHHIIHIIAIEHON
COOTBETCTBYIOLIUN JIOKYMEHT, yciyru, u
MPEAYCMOTPEHHBIN MyHKTOM 2.12 neperada €My
AJIMMUHUCTPAaTUBHOTO  pErjiaMeHTa AOKYMEHTOB
00 O BBISBICHHBIX HAPYIICHHUSX.
JlaHHBIE HEIOCTATKH MOTYT OBITh
WCTIPABJICHBI 3asBUTEJIEM B TCUCHHUE
1 pabouero mHs co AHS
MOCTYIJIEHUS] COOTBETCTBYIOIIETO
YBEIOMIICHHUS 3asBUTEITIO.




B ciiyuae HenpencraBieHus B
TEYEHHE YKa3aHHOTO CPOKa
HEO0OXOIMMBIX IOKYMEHTOB
(cBeneHui U3 JOKYMEHTOB), HE
WCIIPABJICHUS BBISIBICHHBIX
HapyLmeHud, GOPMHUPOBAHUE U
HarpaBJICHUE 3asIBUTENIO B
3JIEKTPOHHON (pOpPME B IMUHBIN
kabunet Ha EINI'Y yBemomneHus
00 oTKa3e B IpueMe IOKyMEHTOB,
HEOOXOIMMBIX JUIS
MIPEOCTaBICHUS TOCYIapCTBEHHON
(MyHUIIUTIATBHOMN) YCIIYTH, C
yKa3aHUEeM MPUYUH OTKa3a

B cityyae oTCyTCTBHSI OCHOBaHHI 1 paGouwnit ITOJ>KHOCTHOE YOJIHOMOYEHHBIN
IUIs OTKa3a B IIpUEME IOKYMEHTOB, | JCHb ITULI0 opran/I'IC
MPETYCMOTPCHHBIX ITYHKTOM 2.12 'Y IO THOMOYEHHOTO
AJIMAHHUCTPAaTUBHOIO PEIrVIAMEHTA, oprasa,
perucrpanys 3asBJICHMs B OTBETCTBEHHOE 3a
3JIEKTPOHHOM 0a3e JaHHBIX 110 [PETUCTPALIAIO
y4eTy JOKYMEHTOB KOPPECTIOHICHIINH
IIpoBepka 3asBICHUA U JIOIKHOCTHOE YII0MHOMOYEHHBIN Hamnpasne
JIOKYMEHTOB, IIPEJICTaBICHHbIX JULO opran/I’'IC HHOE
JUISIIOJTYYEHHS] MyHUIIMTIAIIBHON Y IIOJIHOMOYEHHO 3asBUTEN
yCIIyT'l ro OpraHa, 10
Hanpasnenue 3asBuTento OTBCTCTBCHHOE 32 Haynuue/ HIICKTPOH
3JIEKTPOHHOT'O COOOIICHHUS O TpEAOCTABICHHAC OTCYTCTBHE HOe
IIpueMe 3asiBJICHUS K MyHHIHIATEHON OCHOBAaHMI coobImenne 0
paccMOTpeHHIo 100 OTKa3a B yenyrm Il OTKa3a B TpreMe
IpueMe 3asiBJICHUS K npuemMe 3aABJICHUA K
paccMOTpEeHHIO ¢ 000CHOBaHHEM JOKYMEHTOB, PacCMOTPCHHIIO
OTKaza IIPETYCMOTPEHH 6o oTKa3a B
BIX ITYHKTOM TpremMe
212 3asIBJIICHUS K
AnMuHHCTpAT PaccCMOTPEHUIO
MUBHOI'O

periaMeHTa




2. Ilonyuenue cBenenuit nocpeacrsom CMOB

MMaKkeT
3apEeTUCTPUPOBAHHBIX
JIOKYMEHTOB,
MOCTYIUBIINX
JIOJDKHOCTHOMY

auLy,
OTBETCTBEHHOMY 3a
pe0CTaBlICHUE
MYHULIMTIATEHON

yCIyTH

HaIpaBJIeHUE MEKBEJIOMCTBEHHBIX | B ICHb JOJKHOCTHOE Y10ITHOMOYEHHBIH OTCYTCTBHE HaIpaBJICHUE
3aIpoCOB B OpraHbl U perucrpauuu | JIMLO opran/I IC/ CMDB | 10KyMeHTOB, MEXBEIOMCTBEHHOT
OpraHu3alliy,yKa3aHHbIC B IIYHKTE | 3asBJICHUS U Y10oIHOMOYEHHOT HE00X0 UM 0 3ampoca B OpraHbl
2.3 AIMUHUCTPATUBHOTO JTOKYMEHTOB 0 Oprasa, BIX IS (opranuzanun),
perimameHTa OTBETCTBEHHOE 32 MPEIOCTABICH | IPEJOCTABIIAIO
IIPEIOCTABIIEHNE ust mue
MYHULIUTIATIBHON MYHHIIMITAJIbH | JOKYMEHTBI
yCIIyTH oil yciyru, (cBenenus), B
HaxOJSIIUXCSA | TOM YHUCIIE C
B UCIIOJIb30BaHU
pacniopsbkernn | eM CMOB
roCyJ1apCTBEeH
HBIX OPTaHOB
(opraHu3anmii)
MOJIy4YEHUE OTBETOB HA 3 pabouux AHS | JOHKHOCTHOE Y1H0oITHOMOYEHHBIH — [OJIy4YeHUE
MEKBEJIOMCTBEHHBIC 3aIIPOCHI, CO IHS JIALIO opran) /I'UC/ NTOKYMEHTOB
(hopMUPOBaHHE TTOJIHOTO HampasieHus | YnoinHomoueHnHor | CMOB (cBeneHuit),
KOMIUIEKTaJIOKYMEHTOB MEKBEJIOMCTBEH| O OpraHa, HEOOXOTUMBIX JIJIs
HOTO 3ampoca B | OTBETCTBEHHOE 3a IPCIOCTaBICHHUA
OpraH WUiu MIPEIOCTABIICHUE MYHUITUTIATEHON
OpraHu3anuu, MyHPIL[I/IHaHBHOﬁ yCIyTH
npeaoCTaBJIAO yCIyIu
e
JIOKYMEHT U
uH(pOpMaItIo,
€CJIM UHbIC HE
MPEAYCMOTPEHBI
3aKOHO/IATEIbCT
BOM PO u

cyobekTa PO




3. PaccMoTpeHHe JOKYMEHTOB U CBEJICHHMA

MMAKET [IpoBenenune cooTBETCTBUSA 1 pabounit JIOJDKHOCTHOE YOIHOMOYEHHBII OCHOBAHMUSA IS [IPOEKT
3aperuCTPUPOBAHHBIX | JOKYMEHTOB U CBEACHUM JICHb JULO opran) / TUC OTKa3a B pe3ynbTaTa
JIOKYMEHTOB, TpeOOBaHUSM HOPMATUBHBIX Y01HOMOYEHHOT [IPEI0CTABIECHUH [TPEAOCTABICHUS
HNOCTYIUBIINX IIPaBOBBIX AKTOB IPEA0CTaBICHUS 0 oprasa, MYHULIMIIAJIbHOM [MYHULIMIIAIBHON
JIOJDKHOCTHOMY MYHULUIIAJIBHON yCIayru OTBETCTBEHHOE 3a yCIIyrH, yciyru o gopme,
auny, IIPEAOCTaBICHUE [IPEyCMOTPEHH |[IPUBEIECHHON B
OTBETCTBEHHOMY 3a MYHHULUITIAJIBbHON bl€ TYHKTOM 2.13[0puiiokeHun
IIPEIOCTaBICHUE yCIIYyI'" Anmunuctpar Ne 1
MYHULUIIAJIbHON WUBHOI'O AIMAUHHCTPATUBH
yCIIYyI'H peryiamenTa OMYpEIJIAMEHTY
4. IlpunsTe peleHus
NpoekT pesysbrata | IIpunarue pemenus o 1 pabounit JIOJGKHOCTHOE JIMIIO | Y TIOJITHOMOYEHHbBIN - PesynbTar
MPEAOCTABICHUS MIPEAOCTABIICHUS] MYHULIUIIAJILHON  |ICHB VYnonaxnomouenHoro | opran) / 'C IIPEAOCTABIICHUS
MYHHUIIMIIAJIbHOU yCIyru Win 00 OTKa3e B oprasa, MYHHMIMITAJIBHOU
ycnyru 1o opme IIPEAOCTABICHUH YCIIYT'H OTBETCTBEHHOE 3a yciiyru 1o ¢gopme,
COIJIaCHO [IPEAOCTABIICHHUE IIPUBEICHHON B
IpWIOKEHUsAM Ne ®opMHUpOBaHUE PELICHHS O MYHHLIMIIAIbHON npunoxeHusax Ne 1,
1,2u3x MPEAOCTABICHUHA MYHUIIUIIATbHOU YCIIYTH; 2u3k
AJIMUHUCTPATUBHOM [yCIyT'H UK 00 OTKa3e B PykoBoauTenb AJMUHUCTPATUBHO
Y periiameHTy [PEIOCTABIIEHUN MYHUILIUIIAIbHON 'Y IO THOMOYEHHOTO My pErjlaMeHTYy,
yCIyTu OpraHa WJIMHUHOE MO/ CAHHBIN
[YIIOJTHOMOYEHHOE YCUJICHHOU
M JIULO KBaJIN(ULIPOBAHH
O} MOJIHUCHIO
PYKOBOJAMTEIA
YIOIHOMOYEHHOT
0 OpraHa Wi
HUHOTO
YIIOJITHOMOYEHHOTO

UM JIUIA




5. Brimaua pesynbrara

(hopMHUpOBaHKE
[pEeruCTpaLus
[pe3ynbTara
MYHULUITIAJIbHON
yCIIYTH, YKa3aHHOTOB
MyHKTE 2.5
AJIMUHHUCTPATUBHOTO
[peraamMeHTa, B
dhopme
AJEKTPOHHOTO
nokymenTa B 'C

Perucrpanus pesynbrara rociie TOJKHOCTHOE JIMIO | YIOJHOMOYEHHBIM | — Buecenune
[IPENOCTaBICHUS OKOHYaHHUS 'YnonHomouennoro | opran) / THC CBEJIEHUH O
MYHHULIMIIAJILHOU YCIYTH [IPOLESYPBI Oprasa, KOHEYHOM
[IPUHATHS OTBETCTBEHHOE 3a pe3yibTaTe
pereHus (B [IPEIOCTABICHHUE IIPEIOCTABIICHUS
00IIHiT CpoK MYHHULIMIIAJIbHOU MYHHULUITAJILHOU
[IPEIOCTABICHUS [yCIIyTH YCIIyTH
MYHULATIAJILHON
YCIIyTH HE
BKJIFOYAETCS)
Hanpasnenue B B CPOKH, JOJDKHOCTHOE YHoIHOMOYEHHBIH  |YKa3zaHue BbI/Iaya
MHOTO()YHKIIMOHAJIbHBIN LIEHTP YCTAaHOBJICHHBIE | JIMLIO opran) / AUC 3asIBUTEIIEM B pe3yJibrara
pe3yibTaTa MyHUIIMIAIBHON COTJIAIICHUEM O | YIIOJIHOMOYeHHOr | M®I] 3anpoce roCcyAapCTBEHH
YCIYTH, YKa3aHHOI'O B IyHKTe 2.5  [B3aMMOJEHCTBUH| O OpraHa, criocoba o
AJIMAHHCTPAaTUBHOIO PErVIAMEHTA, [MEXKIY OTBETCTBEHHOE 3a BBIJIAYU (MyHULMDIAIBH
B (hOpMe AIIEKTPOHHOI'0 IOKYMEHTa, |YIOJHOMOYEHH | IIPEe0CTaBlICHUE pe3yJbraTta oif) yciyru
MIOAIMCAaHHOTO YCUJIEHHON bIM OPraHOM M | MYHULIUIIAJIBHON MYHUUIMIIAJIBH | 3aBUTEIIO B
KBAJIM(UIIMPOBAHHON 3JIEKTPOHHOM |[MHOTO(YHKIIMOH | YCIYTH OH yCIIyTHU B dopme
MTOATMCHIO YIIOJIHOMOYEHHOIO QIbHBIM MHOTO(QYHKIIM | OyMa)XHOTO
JOJDKHOCTHOTO JINLA LIEHTPOM OHAJILHOM JOKYMEHTA,
YII0ITHOMOYEHHOT O OpraHa LIEHTpE, a ITOATBEPKIAFOIILL
TaKKerojgaya | €ro
3anpoca yepe3 | coaepkaHue
MHOTO(YHKIIM | 3JIEKTPOHHOTO
OHAJILHBIN JIOKYMEHTA,
LEHTP 3aBEPEHHOTO
I1€YaThIO
MHOTO()yHKIIMOHAI
BHOTI'O LIEHTPA;
BHECECHHUE
ceegenuii BI'IC
O BblJa4ye
pe3yibTaTa
MYHHULMUIIAIBH
Ol yciayru
Hanpasnenue 3asBuTemnto B nenn JOJDKHOCTHOE TncC PesynbTar
pe3yJibTaTa peAoCTaBICHUS perucTpauyMy | JIMIO MYHHULIANIAIbHON




MYHUIUIIAIBLHON YCIYTH B
JMuYHBINA KaouneT Ha EIIT'Y

pe3yibTaTa
[IPEIOCTABICHUS
MYHULATIAJILHON

yCIIyTH

YOITHOMOYEHHO
ro oprasa,
OTBETCTBEHHOEC 3a
MPEAOCTaBICHUE
MYHHUIUITAIBHOU

yCIyru

YCIIYTH,
HarpaBJICHHbIN
BasiBUTEIIIO Ha
ITMYHBIIIKAaOMHET Ha
EI'Y

6. Baecenue pesynapTaTa MyHUITUTIATBHOM

YCIIYyTU B PEECTp pelieHuit

dopmMUpOBaHUE U
perucrpanus
pe3ynbTaTa
MYHULUIAIBHON
YCIIYTH, YKa3aHHOTO B
yHKTE 2.5
AJIMUHHCTPAaTUBHOTO
perinameHTa, B
dbopme
AJIEKTPOHHOI'O
nokymenTa B TMC

Bnecenue cBenienuii o pe3ysbraTe
MPEAO0CTaBIICHUS] MYHULIMTIAIIbHOM
YCIIYTH, YKa3aHHOM B ITyHKTE 2.5
AJIMUHUCTPAaTUBHOI'O PErJIaMEHTA,
B PEECTp peLIeHUI

1 paGounit
JICHb

JIOJIPKHOCTHOE
JIAIIO
VY1I0JIHOMOYEHHOT
0 Oprasa,
OTBETCTBEHHOE 3a
MpeI0CTaBICHUE
MYHHUIUIIATbHON

yCIyTH

ic

PesynbTar
IIPEIOCTABIICHUS
MYHHULUITIAJIBHOU
YCIIyTH,
yYKa3aHHBIN B
IyHKTE 2.5
AJMUHUCTpATUB
HOTOpPErJIaMeHTa
BHECEH BpeeCTp




